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Step 1: Planning The Form

—

It is important to plan how the form will look .
Areas that you may have to consider:

® Paper Size

* Number Of Optical Mark Zones

* D Numbers

® Class Numbers
® |nstructions
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Step 3: Optical Mark Zones

Optical Mark Zones are areas |4 A

that you create that will allow |S553

users to fill in a ""mark’ as their |oooc

choice or answer A A

A) Use Any Hollow Diagram

«« O O [ []

B) Mark Size
e [
} 3mm

C) Clear Zone

Smm x 80% = 4mm
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D) Border Thickness

H

e.g. Border Thickness Max: 0.5mm

datacap.com.hk

4 Quick Step Guide To:

Creating An
Imaging Form

Use Imaging Forms with

TestAnyTime Software
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Step 2: Registration Marks

p—
Registration Marks are located in [ "
the corners of the form. These |oooo

s | s s | o |
marks help with the alignment of |S358
forms when scanned. A N

A) Use Any Solid Diagram

<« A @ @ H I

B) Mark Size

émm 4 ' émm

C) Clear Zone
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Clear Zone
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| Step 4: Printing The Form

Make sure when printing that all forms are
the same size and scale to ensure that data
is captured correctly during scanning,
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