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1. Software Overview
1.1. TestAnyTime Software

TestAnyTime is a software solution created to capture data from marks (bubbles, circles) on
OMR forms. The software works together with an OMR scanner to collect the data. The
software then processes and analyses that and produces reports and export formats.
TestAnyTime is often used to score exams or tests and analyze a range of
surveys/questionnaires. TestAnyTime consists of 4 simple steps:
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Before using TestAnyTime, below are several elements to consider.
1. OMR Form
e To ensure that users are using OMR forms that are compatible with our software
and scanner, DataCap provides OMR Form Design services. For more details,
please contact us via our website: www.datacap.hk
2. OMR Scanner
e TestAnyTime works with OMR Scanners. Please confirm that the scanner is
connected and relevant drivers are installed and updated.
3. Export Formats
e TestAnyTime features export data to numerous different formats. Please check
that you have Microsoft Office 2000 and above installed and relevant addition
applications that can open the export formats mentioned in the specification list
here: www.datacap.hk/product/testanytime

This user manual is designed to provide information about the features of the TestAnyTime
software, as well as hints, tips and guidelines for using the software. In order to develop a
better understanding of the software and reference guidance, there are simple steps and
descriptions to follow. Areas of the software have been extracted to this manual, such as
menus, buttons, dropdown lists to provide an instructional context.


http://www.datacap.hk/
http://www.datacap.hk/product/testanytime

1. Software Overview

1.2 Getting to Know Your Software

When you first open TestAnyTime, the main menu interface will appear. The main feature
icons will be located across the top which will blink, meaning that these are the areas that
you will need to start/finish to proceed to the next step in the process (which are often
greyed out)

A TestAnyTime — a X
Log Test Analysis Services Master Utility Support Help

CmlFEERs AN L RO

Test Project I EI |

DataCap (Trial Version)

TestAnyTime

Version 8.1.6

Warning: This computer program is protected by copyright law and international treaties.

TestAnyTime consists of 3 basic parts:
1. The Test Template (Define Image Zones / DataCap 3.0)
2. Scan Process
3. Report & Analysis

Each area of the software has a similar layout relation to the main menu. Alternatively to
the using the main icons on the main menu, you may wish to use the toolbar (drop down
menus) and shortcut keys to navigate around the software. Once a project is created or
open, on the right hand side a panel will appear with a project summary information e.g.
total records, total questions, question status etc.

TestAnyTime supports basic Windows functions that you see in most desktop applications,
e.g. Cut, Copy, Paste, File, Save, Save As etc.



2. User Manual Keywords
Software & OMR Terms

To help you understand the features of the TestAnyTime User Manual (OMR), below is a
glossy of keywords that will be used within the software, with their descriptions.

Software
Keyword What is it?

TestAnyTime requires users to create (define) a template for each form they would
Template

like to process in the software

Test (Project)

Test means file that corresponds to your scanning project e.g. English Exam

Define Image Zone
(DataCap 3.0)

Define Image Zone is the location where the template for the test will be created
and the zone layout for where the data will be capture will be set (‘defined’)

Test Design

Test Design feature allows the user to use a add, edit and change question’s text,
score, arrangement, type from the template created. There are also project options
such as allowing (or not allowing) scoring, multiple, missing, and duplicate records

Optical Mark Zone

Optical Mark Zones are areas where single or multiple choice answers will be
captured. This can be row of MC answers or respondent information.

Group Zone

Group zone combines several rows of Optical Mark Zone together to form a string
number e.g. Candidate Number, Student ID, Serial Number etc.

Barcode Zone

Barcode Zone is the area allocated on the template to capture barcodes

Identification Zone

Identification Zone is the area allocated on the template to capture ‘Form ID’

Scan Model

Answer

Scan Model Answers, scans the projects correct, master, answer key

Scan Test Forms

Scan Test Forms, scans the project’s respondent forms.

OMR (Optical Mark Reader)

Keyword What is it?

Timing Marks Small, black marks that signify the vertical position of each row of data on the sheet.

Columns The number of columns that are contained on the form. Each bubble on the form
lines up a particular column. OMR Scanners tend to recognize 12 to 48 columns;
however there are other variations on the market.

Sheets The number of physical pieces of paper a form contains, e.g. double sided form, on

one piece of paper will be classed as one sheet with two sides.

Form ID Marks

Pre-printed sequence of marks on a OMR Form, that are recognized as a Unique ID




3. Software Main Icons

TestAnyTime Menu Icons

To get users familiar with the software’s key icons layout, please refer to the table below.

Icon Name What is it for?
_":\ New Test This is where the user can create a new test project, for exams, tests, surveys,
guestionnaires, etc. (the file format for each test is: .dat)
- Open Test | This is where the user will open an existing test project.
;f} Define This is where the user will create your test template and setup the zones where
#= Image Zone | data will be captured by the scanner.
™ This is where the user can add, edit and select options for your test. Such as:
il = Test Design . ) ) ) ) o
=/ grading, scoring, showing particular questions, validation etc.
__‘ Scan Model | This is where the user can scan the model answer (or answer key). You will be
—_— Answer able to import and export the model answer.
H Scan Test This is where the user can scan the forms by the respondents. Live scanning
= Forms information will appear and an option to scan via batches.
_"_1_ Image This is where the user can view the data you have just scanned before
& Finder exporting; Users here can do checking and manual data entry.
T Manual Key | This is where the user can do manual data entry or create blank records.
Chh) Enter
Report This is where the user can generate reports from a range of samples for their
Generator scanned data. There are filter and custom options to generate the right report.

Export Data

This is where the user will export the data to external formats, such as MS

Excel, ASCII etc. Users can export via filters and different options.

TestAnyTime

Question | This is where the user can use the existing question bank to create their
Bank guestions.
User This is where the user can create and set different user level access rights and
Information | passwords.
Configure This is where the user can setup and configure their scanner. Such as the scan
Scanner settings, print settings, barcode settings, form testing and diagnostic.
- Remote This is where the user can, one click to activate a quick support tool to access
_ Support technical support from our staff remotely.
@ About This is where the user view the current software information, privacy
|

information and also developer/company contact information




4. System Requirements

TestAnyTime Requirements

TestAnyTime is installed on a Windows based computer. Once installed the software will be
a trial version till a license is activated via USB Keyport or through online activation. If you
wish to uninstall the software you may choose to do so via the Windows Control Panel.

B Compatible Operating Systems:
Windows Vista, Windows 7, Windows 8, Windows 8.1, and Windows 10

B Workstation Specification

CPU: Intel i3 Processor or above

RAM : 2 GB RAM (4GB RAM recommended
Hard Disk : 10 GB Free Space

USB Port : USB 2.0

Display : Colour SuperVGA (1024 x 768)
Mouse : Windows supported

Network Card : Windows supported

B Server Specification

CPU: Intel Core i5 or above

RAM : 4 GB or above

Hard Disk : 500 GB Free Space

USB Port : USB 2.0

Display : Colour SuperVGA (1024 x 768) or above
Mouse : Windows supported

Network Card : Windows supported



5. Installation
Windows 8.1 & 10

1. Double click ‘TestAnyTime.msi’

ﬁ TestAnyTime.msi

2. When install TestAnyTime 8.1 setup wizard appears click ‘Next’.

TestAnyTime 8.1.6 — X

Welcome to the TestAnyTime 8.1.6 Setup Wizard

The installer will guide you through the steps required to install TestAnyTime 8.1.6 on
your computer.

WARNING: This computer program is protected by copyright law and international
treaties. Unauthorized duplication or distribution of this program, or any portion of it, may
result in severe civil or criminal penalties, and will be prosecuted to the maximum extent
possible under the law.

3. Next to install location folder press ‘Next’.

TestAnyTime 8.1.6 — X

Select Installation Folder == D ataca p

www.datacap.com.hk

The installer will install TestAnyTime 8.1.6 to the following folder.

Toinstall in this folder, click "Next". To install to a different folder, enter it below or click
"Browse".

Folder:
CADataCap\TestAnyTimel Browse...

Disk Cost...

Install TestAnyTime 8.1.6 for yourself, or for anyone who uses this computer:

(® Everyone
O Justme

Cancel < Back




5. Installation
Windows 8.1 & 10

4. ‘Next’ to install TestAnyTime

TestAnyTime 8.1.6

Confirm Installation _§§ D ata Ca p

www.datacap.com.hk

— X

The installer is ready to install TestAnyTime 8.1.6 on your computer.

Click "Next" to start the installation.

5. Complete Installation press ‘Close’

TestAnyTime 8.1.6

Installation Complete

TestAnyTime 8.1.6 has been successfully installed.

Click "Close" to exit.

Please use Windows Update to check for any critical updates to the .NET Framework.

Cancel < Back 'i Close




6. Pre-Template Setup

6.1. OMR Sample Form (Pre-Template Setup)

The first step is to prepare your OMR form ready to be defined and scanned. To help guide
you through the ‘define image zone’ template process:

1. Fill in key areas of the form that you would like to define, like below
e E.g. corners of a box, start and end of choices, etc).
e For this manual, we will use the below as the sample form

-_— @ =TT LT = T R P ARSI S N R it il )

Secondary School Mathematics and Science Competition 2015 & EIR BRI LLE
PART A ANSWER SHEET BB & % 8 4

Name in English 3837 4% :

— — Candidate Number Centre No.  Seat No
Please witte In caphal leliers) ETT L EEEW M
T T
|
Name of School B} Z#§ | ‘ | ‘ | Lo
= eLOIhmhe e ehe)
= Form 48 S1@ s3 S5 @ 1 T ] @
- s2 @ S4@
- - ( |
= Language # BIiE= 2 English @ hY @ @ADE DD @G
== DHC i
L S,
= Subject B B . Biology &Y @ Mathematics {52 @) 7
== Chemistry {8 @ Physics MiE @
- CJ DO e ee @
- 1. @ 2 21. @ a 41. @ ¢ @
Important Notes ;¥R %A |
- 22, B C D2 42. (1
1. Use an H.B. pencil only to fill in the |
- ovals completely as follows 3. (a ) 23. 3 = T 43 >
EEAM HB. ERBTEATA
HER:
= 4 24. 44
eg: ) @
= 5 D 25. @& (€ C ( 45.
Otherwise you may receive zero
mark for the question.
- FRIZATANSTS - 6. Q@ B C 26. (& | 46. (3 ® @
|
mm 2. Multiple answers to a single & 3 ( D 27. @& i C 47.
question will receive zero mark.
EO-BRAZR-—EERTN )
- 1P 8 (A (@ 28. 48.
- Wrong marks should be 9. . = 29. i 49. =
completely erased with a clean
eraser. = o e
- 10 30. (A I { 50. |
MM ER - REABRIGE |
BRERE -
= 1. @G T ) 31. D 51.
4. Do not mark anywhere other
= than in the designated areas on 12. D, 32 52. (A
the answer sheet.
- B7EFEENEER ‘ 3. @& ( T 33, (& ; 53.
mm 5. Do notfold or tear this sheet. ‘ VL e @ - ) | 34, ’ ® = | 54. G
A 2718 R 2R 2 AR -
- 15 D C ) 35. P q T 55,
| |
= 16 36. 56
= 17. \ ) 37. ) 57.
= 18. ) B C 38. 3 o) | 58.
- 19. B A 39. B ( L 59.
= 20. @ C L) 40. @ ® 60. @ L)
= @ —_— [ ]

11



6. Pre-Template Setup

6.2. OMR Scanner Setup (Configure Scanner)

u NOTE: Please ensure that you have scanner drivers are installed and the scanner is
switched on before proceeding.

To check if the scanner recognized by the software:

1. Open ‘TestAnyTime’, Select ‘Configure Scanner’ (or select ‘Utility’ > Configure Scanner’)

p == !

L= TR LITTTE]

!

2. The name of the scanner will be displayed and shown in blue (see below)

£= Sekonic OMR Scanner Configuration X

l todel Mo.: SR-E500 HYBRID [Connected

T Barcode Setting T Image Setting T Farmn T esting T Diagnastic

Interface

Serial Mumber
tachine Madel
Machine Type
Reading Method
Caolumng To Read

Threshold Level

Sheet Feed Moda

Sheet Thickness

Sleep Time

Standhby Time

Scan Log
Optional Device

[ Select Stacker
[~ Transport Printer

+ USB Delay Tirme |0 Milliseconds

" Serial Port ’—_|
Farity ’m
BaudRate  [33400 Databit  [7 -]
Timeout |5_ Stop bit ]ﬁ

|CNDROD00DT

*Automatic Detection J
|D0uble side machine j Back Sensor Unit Disahle -

*Direct Method -
%16 inch (1-48) -
ln_j {0 = Automatic, 1 to 16 Gray Scale) hin Threshold 2 j

[~ Use Application Threshold Setting Fange 5 j

*Autn Paper Feed Mode J Rows To Read 155

[~ Preload Sheet

105/m2 (30 kg Sheet) - Sheetlength |« Standard (14inches) v

[0 (1-B0mins) This option may not be awvailable on some models.

ID_ {1 - 60 mins) This option may not be available on some models,

*Yeg j |C:\DataCap\Seanic

Error Handling Yhen Scanning

{Connected)

[~ Continue Scan When Form 1D & Timing Mark Errar Detect
[ Continue Scan When Any Error Detect

Factory Default Default Setting

Apply 0K Cancel

12



6. Pre-Template Setup

6.2. OMR Scanner Setup (Configure Scanner)

3. The 2 key areas to pay attention to:
e ‘Machine Type’
o The type of OMR scanner you are using, whether it is a single or double sided
machine
e ‘Back Sensor Unit’
o If the form you are scanning has a back side to scan then please select
‘Enable’

£& Sekonic OMR Scanner Configuration b4

todel Mo.: SR-6500 HYBRID [Connected)
Print Setting T Barcode Setting T Image Setting T Form Testing T Diagnostic

Interface f« |USB Delay Time |0 tilliseconds

" Serial Port ’—_|
Farity MNone
Baud Rate W Data bit :? j
Tirneout ’5_ ilsjghsl |1 J

Serial Number |CNDRDDDDD1
tdachine Maodel |*Automati|: Detection
bdachine Type |D|:|uble side machine Lﬂ Back Sensorlnit | pisaple

Reading Method |+ Diract Mathod

Columns To Read |* 1/6 inch (1-48)

LhEE o] | ]Le

Threshald Level ID_:Il {0 = Autormatic, 1 to 16 Gray Scale) tin Threshald 2
[ Use Application Threshold Setting Fange 5
Sheet Feed Mode |*Aut0 Paper Feed Mode J Fiows To Read 155
[ Freload Sheet
Sheet Thickness — |105/m2 (30 kg Sheef) | Sheetlength |« Standard (14inches) v
Sleep Time [0 {1-B0ming) This option may not be available on some models.
Standby Time [0 {1-B0ming) This option may not be available on some models.
Scan Log *“Yes j |C:'\DataCap"-,Seani|:
Dptional Device Errar Handling \When Scanning
[~ SelectStacker  (Connected) [~ Cantinue Scan YWhen Form 1D & Timing kark Errar Detect
[ Transport Frinter [ Continue Scan When Any Error Detect
Factory Defalt Drefault Setting Apply OF. Cancel

13



7. Test Template

7.1. Create New Test Template

1. Open ‘TestAnyTime’

2. Create ‘New Test’

ﬂTestAnyTime
Log Test Analysis  Ser

Test Project

3. Select ‘Quick Start’ > Click ‘Start’

New Test

New Test

Yiou can create a test project uzing Quick Start or Start from Empty Project.

v

Start

Cancel

14




7. Test Template

7.1. Create New Test Template

4. Type in a ‘Test Name’ for your scanning project > click ‘Create’

New Test

Quick Start

Y'ou can create a test project rapidly by defining zones just after scanning images. =

Test Mame
|OMR Form Cemd

Test Location
|E: WOataCaph T estarTimehData |

|
21

Cancel

n NOTE: You can set any name for your scanning project and also select a different
location for the file you create. The file format will be called ‘.dat’

15



7. Test Template

7.1. Create New Test Template
The template (DataCap 3.0) window will pop up.

5. The software will auto-detect the size of the form, there are 2 things that need to be
consider when setting up are:
e ‘Page Type’

o This relates to the form’s timing mark location. As the timing marks need to
be positioned on the left side of the scanner tray when processed, it is
important to select the right page type according to your form. E.g. for the
sample form being used, ‘Left Timing mark’ will be selected.

e ‘This is Back Page of the Form’
o Tick the box if the form you are scanning is the back page

File Edit Zone Help
-2 = WIS

1 OMR Form Demo v 1 0 2 1 3 1 4 0 5 1 B 1 T 1 8 1 9 1 10 + 11 1 12 0 13 1 14 1 15

New OMR Form Layout &

Layout l Data ]

Size: a4 ,]
= width: [21.00 cm j Number of Column: [45 ﬁ
Height: [29.70 cm j Number of Row: [g4 j

Page Type:

Left Timing mark L|]

[~ This is Back Page of the Form.

’ & Number of row depends on number of Timing Marks

Cancel

16



7. Test Template

7.1. Create New Test Template

The template will create a form area (see below)

£= DataCap 3.0 - OMR Form Demo
File Edit View Page Zone Help

6. To input the layout from your form, place a form into the scanner tray, right click on ‘Page
1’ and select ‘Import Data’ > ‘From Scanner’

=% DataCap 3.0 - OMR Form Demo

File Edit View Page Zone Help

PEH B -DRM| RS QS|
E]D OMR Form Demo
58
- [G] Grc New Page 7
“% :gd; Remove Page %
i 9 Da Import Image —
&0 v
P ImportData From OMR Scanner
Move Up From File
Move Down

17



7. Test Template

7.1. Create New Test Template

The sample form and the marks will appear on screen.

£Z DataCap 3.0 - OMR Form Demo
File Edit Wiew Page Zaone Help

DEH 3-8 ® 2B (&0qax
=11 OMR Fom Demo \

=03

1 0 2 0 3 0 4 v B o0 B8 0 7 0% 08 o f0 0 12 13 0 14 0 48 0 16 0 17 0 18 0 18 20 A

-[B] Groups
~[T] |dentification Zones
-~ Barcode Zores

O] DataZones

Optical Marks Zones

1o+ 10

to1e

12

[OF Yok Teluterel T Yar Telulel Telelwlelelelfelatutululululelelureiululutoraruturatuluiuluete)
eOCOCOOCOOOOoOCOROODO00000000000000000202000000808
jeinlnieisisle sl julsioln el ieinlnintalinialaialsioioinl Iuininininl sof § 16} 18L isieie]
[eRaluiagsiolaralonatat L Aol Tejel I Lefetsletalateielolelefelatetoialatosatainlaluininisioio] |
CooQoOCo0CO8e 8OO0 0000CO00C0CO020000000000W
COOOCOOCoOCOOCoC0000000CO00COO0COnO0000000000000M
slal ¥ % 1 3 feleisisisiel 1 1 jelslelefel T 1 lelsisisisieleleieisleleleieialalalaioisiolele) |
QOO0 OROCOCORCRC0ORCRO00 M
[eialalaisiniwislalsinlinisiaiatalelalataiaialsialataisiataloleiala iolalataiaiaialalaiaieiaiato) |

slal 1 ¥ Isieieleinl 1 3l 1 1 isisl } § % 1 1 lslslsisisieicisisisielsleisialsislalaisisielel |
sialsleisieteialogel 1 1 1 1 1 Jelel 1 oy 1 1 lelsisisieisisisisislslslsisisisialalsieisiolo] |
QOUOOCoCLOoORoLROQQQRACCCOOCOLORCCQACORCERCROBOO0OW
[alelalaiaialaalainintaleiolel Jelslalatey Latalaray lateleieiel Jeleleley relalelatey feleie) |
[ajuleleisisleialolsjulvisiulalalolaluloiaialolalalioleislioiolejalejolalalaiaialalalaisisiniolo] |
COCOCeCOeCOOCOC0D000000CC00COO0COn0000000000000M
[ainlaieaisloraloleialsieinieluis ol ininloialanisiololoie iale ioialoioiaiaiaialalsieiniolo] |
QOOCoOCoOCoOOQoROORO0C000CO0COCOOeCoC00000000M
COBSSSBBCCOOCOCO0O0OOO000C00CAOO0OCOGOO00C00O00GO00M
COBSSSCRSCOOCOCO00000000000C0O0C0o00000000000000w
COBSSSCRBRCOCOCOOQ000000000C0C0COCOC0CCCOCOCCOC0OM
QUOOooeOOOOOQROQQQROLnoL0COROLRRQCRCCCO00000W
COCQooCOOCOOOCoooOOOoOo00COOOCOoOO0Ooo0o000O00 N
[alalnlslslisielslolslalslelnlalolelsluloislnlalalalnlsislislolelalelolnlololaialnlalalsieliololo] |
COBSSSBBV/SOCCOCO00OO00O0OO00COO00C0O00O00000C00CO00M
CORSeeReC OO OoCOOOCOoOOOCoCoCOCCOOOM
CQOCRCOBCRSOOOCCOOOQOOO0OOO00O00CO0CO00C0C0C000O00 M
[aialslaisislaralaisialaieisieininialnlaiainlinialatulsintalinin fnia fnlnleteiainlalalalnininiaie] |
[slalnislsisielslolsialsleisletalsiolalainlalialnlalninlviolelalslolnlelnisialnlalulniolalole] |
[afulniaslislaalalslatalelalatalalalaloiaialoialulnlslinlivioleinlatatalatosaialnlalaloieialolo] |
CoOOoooooooonooOooQOO0CCO0COoOCnonODoRCoC000000 N
[sluiniaisiniesalainiataiel Jelaisisluloiotalaialuininintialoielnisiolnlniosusainlalnininintole] |

NOTE: The marks that appear on screen correspond to several things:
e Actual Marks

e Headings

e Titles / Sub Titles
e Dirt ( or accidental marks)

The layout will shrink in height according to the number of timing marks; however the
number of OMR marks horizontally will be kept the same. This means that although your
actual form may seem spaced out, due to the timing marks the on-screen layout will appear

compact together.

18



7. Test Template

7.2. Understanding Template Layout

Below is a relation table between layout shown on-screen and the actual layout of the form.

On-Screen - TestAnyTIme OMR Sample Form
(DataCap 3.0 Template Setup) ' (Prepared For Template Setup)

> YOG qﬂ .B Secondary School Mathematics and Science Competition 2015 B RIEBRLL T
0 PART A ANSWER SHEET § @ % M &£
ssses ® ofe] ° - -
S M = ’ ~ p P N 73 = L] saun "
eee s e esee
seee eeCe snzw — —
b, - - - . e & =
FEEEEE - HES i
800 ) -
< - - ~[E] ==[4]
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In the ‘Sample Form Setup’ chapter of this manual, it was suggested, that marks are to be
made on one of the forms to guide you during the template definition process. In the table
above you can see how marks correspond to both layouts and how they relate to each
other.

Colour Form Area

Green Candidate Number, Centre No, Seat No
Orange Multiple Choice Questions (MC)

Blue Form, Language, Subject

Yellow Timing Marks

u NOTE: These intentional markings (in the corners, choices etc.) will help you locate the
key areas of the form (which can be beneficial if the form you planning to setup
contains a lot of text, headings and other markings)
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7. Test Template

7.3. Define Test Template

Before ‘defining’ or highlight the areas of the form where data will be capture, it is
important to understand what each of the ‘zones’ are for. For the majority of form
templates the 3 key zones that are most frequently used:

=3
; ..... @ Gn:lupﬂ

- [D] DataZaones

----- [T] Identification Zones
[l Barcode Zones

- Optical Marks Zones

Zone

Description

Groups

Group Zones are for combining several optical mark zones together
to create a string of data. It is often used for capturing data such as:
Candidate Number

Student ID

Seat No

Centre No

ID Number

Barcode Zones

Barcode Zones are for highlighting areas of the form where a
barcode will be captured.

Optical Marks Zone

Optical Marks Zones are for highlighting areas of the form where
data will be captured. This can be single choice or multiple choice
answers.

u NOTE: Please check if the scanners you are using have a barcode function built in before
creating forms you wish to include a barcode.




7. Test Template

7.3. Define Test Template

First step is to ‘define’ the ‘Candidate No’, ‘Centre No’ and ‘Seat No’

On-Screen Template OMR Form
Candidate Number Centre No.  Seat No.

BEAR  wRAR Enaw

.
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w! ot
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s
R T R
™
P g R 8

TN

1. Select ‘Optical Mark Zone’ > drag a box around the first column of the ‘Candidate
Number’
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aed § 1 fegelwieiwl § e §  geief Lo} 3 3 1 lSieie sieie o ieleielaieieleialnielinieie

Do on
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spaialeiaiejeiniejuiniaiuiaie] jeleielalel Jeielale) ) \Sjeieiel Jeelare) Iejaiaieye) IW

a NOTE: When dragging a box around the OMR areas, the software will automatically
detect and wrap around area. This means that you won’t accidently put a box over half
a OMR area.
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7. Test Template

7.3. Define Test Template

To set the number ‘OMR string’ from 1 to 10to 0 to 9:

2. Right click on the column’s Optical Mark Zone > select ‘Slice’

A y (0 R 0 00 R B 0 DO Y B R O B TR
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SR
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oG
32 Cut
e
g Paste
O
{7
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Lt I__é
R [ ey
= M U -
G ove ~
AT P ] 8
T = K
e Move Down .
7 Move
£ Rename
e
O30 Setting...

3. ‘Slice Zone’ window will appear. As the data will be captured vertically, select >
‘Direction’, ‘Vertical’ and then click ‘Advance’
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7. Test Template

7.3. Define Test Template

4. Select ‘OMR String’ to ‘0,1,2,3,4,5,6,7,8,9’, > click ‘OK’

e 3 (RO 0 (it O
QOQQCQORQ e O O
‘alelagel 1 163 I& D00

p L, o i
1 Slice Zone n'::'
! -

— Dhrechion I tnng
4 Directi DOMRA Stri 0
4 | Harizantal 1.2.3.4.5. . ﬂ B
! & Yertical B
! O
| 01, 02,03, 04, .. C
{ —Data Zones L0100 I [ {}
Zones: |DMH a.B.CDE. .
L e —— "L::I"
¢ | Zone Starting Index: |1 [1.4.a) nn-1.n-2..1 v Oy
7
L - |
Boxes within Zones: (OB 8
{ ! g 0
{ 10 O
{ —Group Az | )
i i+ MNone )
| e Group ]GB_1 i
! {}
! The OMR Stings dizplay here iz &
{ an example only. The final results ¥
{ ¥ Always show this dialog before start slicing zane. are depended on row and column .D.
of sliced zones.

1 oK | I Cancel | ¢¢ Cloze | Beset | g

n NOTE: You may select numbers for the OMR String in this template screen however if
you select text (e.g. A, B, C, D, E....) it will not be displayed when the forms are scanned.
To set text to the choices, this can be done in ‘Test Design’ feature (see Test Design)

The ‘OMR String’ now has changed to ‘0,1,2,3,4,5,6,7,8,9
T IO R T N T T T

L N eReratet Tef 3 Tar TaT Te
oo ocoocooo oo ooos
B COoOCooOnoO00
oElocooooCooooooo
oelocoocoooooo oo
olSlo oo oo oooooos
W [ IR N e e e S I N R L L
oo o oo oo Ooas
olelocoocoooooooooo
Jdelccoooceleeselel
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7. Test Template

7.3. Define Test Template

To highlight the remaining columns:
5. Right click ‘Copy’
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After pasting each column the layout will look like this:
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7. Test Template

7.3. Define Test Template

As the ‘Candidate No’, ‘Centre No’ and ‘Seat No’ are to be combined as a complete string
number, the next step is to group the 3 areas.

7. Select ‘Group Zone’ and highlight a box around ‘Candidate No’, ‘Centre No’ and ‘Seat No’
columns.

4+ v . ~

TlAds s s JdsAsra !
Sl e [ e’ e’ e | e | e | e ] e
I'H ! ) I":-.u o { "--'. 3 .‘F ", ."‘_-'.
i fy N N A 1 P
e e s -y
{ :| r, -:' l; :'
B ol Pew! 4B ey
LN . " n g L
o ) [ 3 Wi an { "--I.
JJ o a1 )
an 3 (63 [C) an |"~-'.
i N 5 3 a| i ) )
'd B ! P Y 'd B [ e
i ) ) A W L
B 3 L€ 3] 1 (2
i : 5 a5 (R
4 B! Sl Foul Pl o

o 3 2 a) 1

Pd Sl ™ J

T 5 -

8. On the left hand side, right click on each ‘Group’ select ‘Rename’ > type in the headings

£% DataCap 3.0 - OMR Form Demo

File Edit View Page Zone Help

Do B-REM| &8E

=-[] OMR Fom Demo
B@ Page 1

E—][EI Groups
#-[G] CandNo

-6 EF

o C New
Copy

----- [T] Identifica Cut
..... [0 Barcode: Paste

Remove

-] Optical M

Rename

Setting...
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7. Test Template

7.3. Define Test Template

The headings will now be displayed on the left hand side menu and also on the top left of
the zones drawn (like below).

2 S [ va B o \
LS "— "--‘ J CenfroNnﬂSemNom

 OMF OMF OMF OMF OMF OMF OMIF_ T DM OMF _Sff ONF OMF OMI:_12
A -::f_f 3 {:’- -;:_f AR SEH
1 (8 (63 (o (78 (o8 (68 o8 HE Ted (68 B Te8) 1)
(€8 [€¥ CF (€ [€F [€¥ €F (¥ [ 2
M [CF (e €8 (8 [eF (€8 CF (F (EF ey [
INEAEIEE A EEEIRIEN EHEN: }
1 (6 [ (6 (6 [ (€8] (68 (1 (6 (¥ I [6F [6F [6F HE
bl 8 ({8 68 (68 48 ) [6F
qF 68 (€3 68 | EX
1 =l Feoy ey
4 " _:' !':__;_-l .I_:.-:. \ I} 9 l::s 7]
et il =
' . . . . . . { .
TIP - Alternatively you quickly define large zones like this, if we use ‘Candidate
@=8N No’ as an example:

1. Highlight the area using Optical Mark Zone, right click and select ‘Slice’

Rearrange OMR Boxes

Move Up

{} {:}{ Mowve Down
L Move
{:} l::'li Fename

I Setting...

e 0 e 0 e 0 e S e A e 0 e A e e e A L 0 S . e I WO . A i |
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7. Test Template

7.3. Define Test Template

The ‘Slice Zone’ window appears:

2. Select ‘Direction’ to ‘Vertical’, select ‘Group’ and then the correct ‘OMR String’
oOooooooono Do D0]

COOOO0DoDOIEER DRSSO OO 000
l: Slice Zone C
— Direction OMR String

C — ¢

O | © Horizortal 1.2, 3. 4.5... J'_I .:
P—

C o Wertical 1EIMF! String | () {;

q ! ¢

C —Data Zones 3 ':

O Zores: [GE_G 4 0

= 5

C Zone Starting Indax: |1 [1.4.a] 6 {:

C Boses within Zones: g {

C - |ome q {

C 10 0

C — Group bg 112 r"_'
" Mane 13 {
* Group lGB_E 1; {

c T “t

':: The DMFII Strir}gsTdPi]splf.;y Iinare iﬁ {

an example only. The final results
.:: v Always show this dialog before start slicing zone. are depended on row and column r:
of giced zones.
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i
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The area will be now sliced and the group ‘GB-X’ can be renamed (see below)
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7. Test Template

7.3. Define Test Template

The next area to define is ‘Form’, ‘Language’ and ‘Subject’

On-Screen Template OMR Form
/::'..r'. -z"-,.. -'.{-"f".r"-'r_:'i S1@ S3() S5@

.. ..(’__I' 1’{'_: ;'-l'{_l’r’Jrll_:l'i SZ@ S4©
ot ‘Jr‘,}r‘ igiainialeleis nle e
SINIGY X X IGIGIGIGIGNIeE X N English @ P @
7 _.* __" -_" { f' CIea ( K ’_j -:f::- -::_} 'i___!- -:___:- (___:- -:'_ } i

...J...\ "J......  Biology 44 @ Mathematics £{Z2
S8 SS BB 88 ® cChemsty LB @ Physics Mg @

9. Select ‘Optical Mark Zone’ and highlight the areas for the ‘Form’ choices, as below.
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O0CCOO00000000
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S8 NS8O Ceeeeee
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7. Test Template

7.3. Define Test Template

As the 5 (single) choice answers for ‘Form’ are under 1 question:

10. Drag another box ‘Optical Mark Zone’ around the existing zones
oy o AR X R
CeeC s8OS O000
COoOoOOOOOOoO00
SEENE 3 I IORGEGIGRGNGE I
LRt e RO R R )
O G T e e

L 2 AR 2§ ARSR § § % 3 }
oo b AL L AOL X 1

Currently the choices above are shown in horizontal order. To change them to a vertical
order (like on the OMR Form: ‘S1, S2, S3...."):

11. Right click on the zone > select ‘Setting’

Copy
Cut

Paste

Remove

Slice...

Rearrange OMR Boxes

Move Up

Mowve Down
Mowe

Fename

Setting...
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7. Test Template

7.3. Define Test Template

‘Optical Marks Zone Setting’” window appears.

Optical Marks Zone Setting Py

Marne: |DMH_2D |1 (1A&.a [ Save Cropped Image

Gener Pararmeters |

Mumber of Optical Marks Boves: 3
OMR Skring: IDefauIt j
l Hearranﬁe MR Eo:-:es:l Mo charge d
Ma change |
M g W String -
1 |OME 1
2 |OMB_2
3 |OMB_3 3
4 |OMB_4 4
5 |[OMB_G 5
]84 I LCancel |

12. Select ‘Info’ tab, from the ‘Rearrange OMR Boxes’ dropdown list, select “Vertical’ > click
‘0K’

e i O OO

e OO OO OO0
CoOCooOOOOOao

SEMESE 1 IOISRGISENRNE §

L O e R R )
O G e R O G )

L 2 AR 3 4 RORASE L 3 3 3 J
A A A 2 1 IeieE ] A8 1 1

Now the answer choices for ’"Form’ are displayed in a vertical order, exactly like the OMR
Form.
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7. Test Template

7.3. Define Test Template

For the ‘Languages’ part of the template it is the same process:

13. Drag ‘Optical Mark Zones’ around each answer choices

ulalelelaTelslalaTalaeNsTale
CefiEelCeeoC00a0
il DI 1 Jelele [eleleTeTale
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et e VAR L J6F 3 1 1S

14. Drag another ‘Optical Mark Zone’ around the 2 answer choices as they are under one

question.
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&Y 161 1 IeIelw eleialeTel
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Sl

S BN B R ) G
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n NOTE: Often you can see where the choices you need to drag boxes around by the
spacing and location of the other marks, as they tend to be question text or headings.
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7. Test Template

7.3. Define Test Template

For the ‘Subjects’ part of the template, the same process can be used again:

15. Drag ‘Optical Mark Zones’ around the answer choices

"YaIe] X (slelelarels:

#1 1 Ielele eletelulale:
SO Do naG
wlafel ¥ - HYeTelelel Y &
COooOoooooooool
COO0OaOOOnOO0o0n
..D.’.G.... DMF._25
sssselplocsecseeln

16. Drag another ‘Optical Mark Zone’ around the answer choices as they are under one
question.

CYOIe] 1 elelelalars
&1 1 JeIeie wleIelelale
i ETaTCIeTaEEe e leieTe
OOCeelEO ool
oOooooooRooono0
OOOCOaOonO0000o0
seCseliE seesenn
sssese Cee el

n NOTE: You may also change the order direction of the choices, to do this: Right click on
‘Settings’, select ‘Info’ tab and from ‘Rearrange OMR Boxes’ dropdown list, select the
desired direction.
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7. Test Template

7.3. Define Test Template

To rename these 3 question choices, on the left hand side:
17. Find the corresponding number (OMR_XX), in this case they are ‘OMR_20’, ‘OMR_23’
and ‘OMR_26’. For each one right click, select ‘Rename’ > enter the headings for each

questions.
£% DataCap 3.0 - OMR Form Dema
File Edit View Page Zone Help
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having to enlarge the cells.

NOTE: We suggest that the headings to be kept short, so that when data is exported
later (e.g for MS Excel) the fields at the top will show the headings completely without
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7. Test Template

7.3. Define Test Template

The template is nearly finished and there is one more key area that needs to be defined,
which are the Multiple Choice (MC) questions

On-Screen Template OMR Form
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7. Test Template

7.3. Define Test Template

19. Drag another ‘Optical Mark Zone’ around the existing 4 answer choices as they all
correspond to Question 1.
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20. Right click on the zone > select ‘Copy’
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7. Test Template

7.3. Define Test Template

21. Right click; select ‘Paste’ along the first choice of each question for the entire column as
shown below by the purple highlight:

— o S R -

I |,l"1|_,' Gt atter B o7y 65 o T v iy B e

':::‘ U B ) 'l_ o \ o 'n_ J \ e
- - —

o 25 4 i i
CEED o CelC - - RALHCL ) 8
s & Il TeIeIate f@’ubﬂgmb
ol ooooo Q g@@i@@
s s slslsisislele ]
CI00oo000 5 oonmal IR AACH
& % slslelslnluln o o o 3 O G
| e Q%EQQQQQQ
chlcocnoog ot L
olooooooo QRS0 00 O 910
& & sislslelalsls = A L LR
cloococoooo S0 (360 O W0
cbloococoooo OESERC) G D O I
Ao cooooo o crmcma AT SARAC U
S ooooon S - SAMACIARIGCY
% ® WReIeTeleTere, GRS (30 O DG
O oCooO0 CEESG (30 O G0
.::, .;:} ,:::, ,:::, ,:::, .:::, .:::, .::::. ', :!~ , . -ff._:} -:___:!- ':i:!- '!:_I- “.:E:!- -I_:_!'
oo cooooo CESEE CHY O (10
sklocaoood Ll i by
celcococoocec Copass !

u NOTE: The rows above will be compacted together. This is due to the missing timing
marks between each row, therefore the overall onscreen layout is shorter and compact
than the actual form.
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7.3. Define Test Template

TIP
You may encounter MC areas where there maybe spacing between each OMR
mark. For example in the sample form: LEVEJJL S ) SR ) S SR W =

}J[}E}{}E}[}E}{

1 e == I ol O T B e | W

A quick solution to this:
1. Right click on the complete column and select ‘Rearrange OMR Boxes’
2. For Horizontal Interval input ‘2’ and click ‘Rearrange’

Coooodesaaaaal G o
Cut 'Rearrange OMR Boxes .

1
Remove — Interval

Slice... ' Harizantal Interval Ig

Rearrange OMR Boxes |
Move Up Yertical Interval |-|
1
Move Down
1
Move — i
OB String
Rename {

, OMR Sting: |4, 2,3,4,5, . -]

| Direction of Increasement;

I Rearange | Cancel

o T Y T T N e T

NI R IR IR IR IR IR N TN TR T !

3. Then, right click, select ‘Slice’, ‘Horizontal’ and click ‘OK’
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7. Test Template

7.3. Define Test Template

To copy the first column of 20 question choices to the other 2 columns:

22. Using the ‘Select’ tool at the top select all of the 20 question choices, right click > select
‘Copy’. Paste to other 2 columns.

Paste

T

=

Remove

Slice... 3

Rearrange OMR Boxes }

[ e e Bie Bl

Move Up 3

Move Down
Move 1

Rename

23. On the left hand side, with the corresponding names to the questions, right click,
select ‘Rename’ > type in Q1, Q2, Q3.

75

Copy
Cut
Paste

Remove

Slice...

Rearrange OMR Boxes

Move Up

L
{3

o0
Move Down =

Rename

VYR
L
O

OM
OMR_107
OMR_108
OMR_109 -
OMR_110
OMR_111
OMR_112

12

13

14
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7. Test Template

7.3. Define Test Template

! TIP - Alternatively a quicker method, you can select all the MC regions in one box,

N~
/@\
=

1. Right click ‘Settings’. On the ‘General Tab’ set the desired name and the starting

number (see below) and then click ‘OK’

Gmmmoamammﬂﬂﬂqgﬂﬂﬂﬂﬂﬂpﬁﬂ

Optical Marks Zone Setting
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Mame: ||] |1 Aal [ Save Cropped Image
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= Binary Origntation: I vl

Syztem Zone Mame: SCaM_TIME

Syztemn Zone Mame: £_0_ [Zone Density)

Syztem Zone Mame: &_TD_ [Zone Total Denzity]

Syztem Zone Mame: £_TP_ [£one Total Percentage]

Syztemn Zone Mame: £_RD_ [Feturn Flag by Zone Tatal Density)
Syatem Zone Mame: Z_RP_ [Retun Flag by Zone Total Percentage)
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2. The MC questions will appear like this (see right)
numbering from ‘1’ onwards
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7. Test Template

7.3. Define Test Template

The definition for this template is finished and the final layout below.
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Setting up majority of the questions text and answer text will be done in the ‘Test Design’
feature of the software.



8. Test Design (Question Setup)

Test Design

In this chapter the manual will guide you through the ‘Test Design’ process of setting up the
guestions and answers’ text, choices etc.
1. Click on ‘Test Design’ (or click on ‘Test’ on the toolbar and select ‘Test Design’)

E TestAnyTime - [C:\DataCap'\TestAnyTime\Data'\OMR Form Demo.DAT]
Log Test Analysis Services Master Utility Support Help

| / s Je 1]
1LY S S MOMR Form Demo DA -

The ‘Test Design” window appears
2. Click on the ‘Questions’ tab

£E Test Design — O *

Action Questions

== || Modify

[
General Fesvisions [ Questions ] Grouping T “alidation T Options T Cost T Grading
Test Questions I Question Bank I
[EE&] section 1 ~ E, Mot Classfied) -
""" %4 1. CandNo Guestion | Level | Score |
----- % 2. CentreNo [Z#MC [4 Chaices From 1 ta 4] Other 0
----- %4 3. SeatMo [ MC 14 Chaices From & ta D) Other 0
----- ¥4 4 FORM @ MC [5 Chaices From 1 ta 5] Other 0
----- B4 5. LANG @ MC (5 Choices From & to E] Other ]
..... @i 5. SUB @ MLC [E Chaices From 1 ta B) Other ]
..... @ 7 01 @ MC (6 Choices From & to F) Other 1]
..... % 2 02
..... @ 903 j < dld |
----- ¥4 10,04
..... %4 11.05
..... T 12 Q6 Order
----- T 13.07
..... % 14,08
----- M 15.09
----- 16. Q10 j
..... 4 17.011 < >
----- 18.Q12
..... 4 19. Q13 Question Lewvel | Scare |
..... %4 20.Q14
----- 21.Q15
..... %4 22 Q16
..... % 22,017 v G |
[~ Show Question Score (53-0-63] Bearange | < b4
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8. Test Design (Question Setup)

Test Design

In order to make your information and questions more organized, ‘Sections’ will be created.

3. Click ‘Rearrange’

£E Test Design

- m} X
Action Questions
=] Modify
General Rewisions T Questions T Grouping T Walidation T DOptions T Cost T Grading
Test Questions | | Question Bank |
SR A [, (Mot Classfied) |
""" *#| 1. CandNo | Question Level | Score
----- 24 2. CentreNo [E#MC (4 Choices From 1 ta 4] Olther 0
----- %4 3. SeathNo [5#MC [4 Chaices From & to D) Other 0
----- 4 4 FORM @ME [6 Choices From 1 to &) Other 1]
..... B 5. LANG [EAMC (5 Chaices From A to E) Other 0
----- %9 6. 5UBJ @ME [E Choices From 1 to B) Other 0
..... 4 7 01 @ MC [E Chaoices From A to F) Other 1]
..... ﬁ a. .02
..... i e _J <-ﬂdd
----- A 1004
..... 'ﬁ 11.0Q5
..... &l 12 QF Order
..... 13,07
----- TN 14. 08
----- 15.Q9
..... %4 16.Q10 _J
----- ¥ 17.Q11 € >
----- ¥ 15012
..... 'ﬁ 19.Q13 Question Level | Score
----- ¥ 20.Q14
----- 21.Q15
..... % 22. Q16
----- 23.Q17 ;
[~ Show Question Score [63-0=63) l Bearrangs l < >

NOTE: Sections can help make changes quicker for a large group of questions (e.g.

Labelling the answer choices for the 60 questions in the template, from 1,2,3,4 to
AIBICID)
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8. Test Design (Question Setup)

Test Design

‘Rearrange’ window appears:

4. Click ‘New Section’

£ Rearrange
|[:| Section 1 'l M |' ] Section 1 j
(uestions h (uestions ~
B4 1. CandMo B4 1. CandMo
EZ CentreMa # EZ CentreMo
: EB. Seatho EB. Seathlo
B4 4. FORM > 4 FORM
B4 5 LaNG B4 5 LANG
b [N 5. 5B
%47 01 %47 01
e 02 e 02
B3 03 43 03
410 04 #1004
411,05 41105
12 06 412 06
413,07 413, 07
414, 08 14,08
415 09 415 09
416 010 {16 010
417, 011 w417 ant
15 012 {18,012
{19,013 419,013
B 20,014 20, 014
> | |®421 015 21 015
down | |85 22 015 < B2 016
423 017 {23 m7
424, 018 « 424, 018
Bl o5 019 " 4 Bl o5 N1 i
€ € >

‘New Section” window appears
5. Type in ‘Section Name’ ‘Info’ > click ‘OK’

Section Mame |In[o
Choices | Miscellaneous Drescrption
[~ Same choices for all Questions
Chaice Description Scare )
| | |
: =]
3
4 Order
: 4]
E
7
g -
Carect Score Factar Single Answer MC
Miszing Score
Drefault ‘wWrong Score s G
DK, Cancel

Cloze

-
dawn
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8. Test Design (Question Setup)

Test Design

6. On the right hand side, click the drop down list and select the new section created ‘Info’

£& Rearrange x
I[:l Section 1 L‘ Neglscol S ectio L‘
Guestions ~ ‘
A1 Cando 1.
- %2. CentreMao :ﬁ : -
up =2 3. Seatlo 4 3. Seatho up |
B 4 FORM > | @ 4 FORM
B 5 LENG @35 LaNG
45 sUBl B4 5. SUBS
47 01 7. 01
o 02 B35 02
5 03 %4903
@410 04 %10, 04
411,05 @34 11. 05
%12 06 12 06
413 07 413 07
%414 08 1403
@15 03 9 15. 09
@316, 010 316,010
417,011 A 17. 011
418, 012 315 012
%419, 013 13 013
%20. a14 %2& ar4
v %421 015 T4 21. 015 -
dowin | 22 016 2 | 22 016 et |
B4 23 017 B 23 017
T 24, 018 « B 24 013
g‘)ﬁ 14 i 4' %9: ma w
£ > £ >

Cloze |

7. Select on the left, what questions you want to put into the ‘Info’ section, click on the
arrow key to move them across.

£% Rearrange *
I[:l Section 1 L‘ M I[:I Infa L‘

Guestions I

Questions

> | |%j21. 015
dawn | A 22 016 5 | d:wn |
<< |

LCloze |
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8. Test Design (Question Setup)

Test Design

The questions have now moved into the ‘Info’ section

H { ’
8. Click ‘Close
£% Rearrange *
|[:| Section 1 j w |[:| Infa j
~ Questions |
e 1. CandNo
- %2. CentreMo -
up %3. Seathlo up
B4 4. FORM
5 LaNG
o (Y
A
< -
down o
2
v
>

ﬂ

There are now 2 sections, ‘Info’ and ‘Section1’

Test Questions |

E-{ Info

I secion |




8. Test Design (Question Setup)

Test Design

As there is no answer choice text for ‘Form’, ‘Languages’ and ‘Subject’, it can be done by:

9. Right click the question > select ‘Edit Question’

Test Questions I

£ Info
. .24 1.CandNo
.3 2. CentreNo
%4 3. SeatNo
AT
i % 5. LANCG New Section
Pk g 6.SUBJ Edit Section
{7 Section 1

Remove Section

l Edit Question ]

Clone Question

Make confirmation to question bank
Calculate Indexes
Rearrange

Rebuild Questions

Auto Question Generator

[~ Show Question Score (63-0=63) FReanange

10. Under ‘Choices’, type in the answer choice text for each number (i.e. S1, S2, S3, S4, S5)

> click ‘OK’

Test Questions

Question No. |4—i| Guestion Tag  |FORM
Guestion Text Description T HTML
FORM
Group | J
Question Type |Mu|tiple Choice [single answer] j Question Style | j
Information Type ’ﬁ Max. Length ’255—:|
Data Type W Drata Farmat | j

Search Key Ma. 1] v Score this question

Tatal Score of Question [ :I

Choices T Walidation T Database T Scoring T Options age Marking
Chuoice Description Score =1
000 |
0.00
0.00
-~
0.00 J
0.00 Order
El
-

[¥ Treat multiples as questionable I
Treat mizzing az questionable

ltiple Lines [nput

Question Bank

™ Update Question Bank
= 4 e 8

Subject [}, (Not Classfied)

=]

v

oK

Cancel

46



8. Test Design (Question Setup

Test Design

11. Repeat the previous process to edit the answer choices for ‘Languages’ > click ‘OK’

Test Questions

[uestion Ma. 5 il Ruestion Tag |L,.-:-.,N|3

Question Text Description T HTML
LAMG
Group | J
Question Type |h-1u|ti|:|le Chaice [single answer) j Huestion Style | j
Infarmation T ype |Data J tax. Length |255 :l
[Data Type |.f1‘-.|| Characteis J ['ata Format | j
Search Kep Mo. 0 v Score this question

Total Score of Cuestion |D

EL]

Choices T W alidation T Databaze T Sconng T Optiohs T Image T karking
? Choice Description \ Score =

1 |Englizh 0oo |

2 | Chinesd 0.00

-
N\ o SR— o/
I Treat multiples az queshionable T T SRS S| I Multiple Lines Input

[~ Treat mizzing az guestionable

(luesztion Bank

[ Update Question Bank %
{+ M Que {
Subiect [ (Not Classfied) E Caﬁm
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8. Test Design (Question Setup)

Test Design

12. Repeat the same process to edit the answer choices for ‘Subjects’ > click ‘OK’

Test Questions

Huestian Mo, 5 = Question Tag  [SUBJ

Question Text Dezcription T HTHL
SUEJ
Group | J
Cuestion Type |Mu|tiple Choice [zingle anzwer] ﬂ Question Style | ﬂ
Infarmation Type |Data J tax. Length |255 :‘
[Data Type |'|._\,'" Characters J ['ata Format | j
Search Kep Mo. 0 v Score this question

Total Score of Cuestion ||:|

Bl

Choices T Walidation T Databaze T Scarng T Options T Image T k arking
N
’ Choice Description \ Score I~
1 |Biology non |
2 | Chermistry 0.00
3 |Mathematics 0.00 =
4 |F'h_I,ISi|::S I 0.0o
Order
El
Iv |reat mulbiples a2 questionable | Multiple Lines [nput
[~ Treat mizzing az questionable
Question Bank v
[~ Update Question Bank oK
(= : 'S
Subiect |3, (Mot Classfied X
|Ll ! ] J Cancel
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8. Test Design (Question Setup

Test Design

To change the answer choices for all the MC questions, from ‘1,2,3,4’ to ‘A,B,C,D’
13. Right click on ‘Sectionl’ section > select ‘Edit Section’

Test Questions

{1 Info

B sccuon _
24 1.Q
24 2.Q Edit Section
g 3.Q5 aon
4 4.04
% 5 QF New Question
g 6. QE Edit Question
4 7.07
g 8.Q& S 4

Clone Question

24 9.a¢
g 10.C Make confirmation to question bank
g n.c Calculate Indexes
®A 12.C

g 13.¢ Rearrange
%4 14.C Rebuild Questions

%4 15.C

g 16.C Auto Question Generator

Order

B 17.Q17
%4 18.Q18
%4 19.Q19
%4 20. 020
%4 21. 021
%4 22. Q22

v

[~ Show Question Score (63-0=63) Rearrange

14. Type in the answer text ‘A, B, C, D’, tick ‘Same choices for all Questions’ and ‘OK’

£E Section

*

Section Mame |Sectiun 1

Choices T Mizcellansous T Dezcription

[v Eame choices for all Duestions

Choice Description

ETAR R
[=] [awRil==gi=3

Scare -

Comect Score Factor
Default Wrong Score

Single Anzwer MC
Mizsing Score
Multiples Scare

Cancel
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9. Scan Model Answer

9.1. Scan Model Answer

1. Click Test > Select Scan Model Answer

[ TestAny Time - [C:\DataCap\TestAnyTime\Data\S

2. Select Model Answer from Scanner > Click Acquire

=% Scan Model Answer

Scan Model Answer

Yaou can scan answer forms to update the model answers,

Click. ‘Scquire’ to start,

”

Export Model Answer

&
4 =

Delete Model Answer

* From Scanner '
lace the Torms with model answers Tilled on the input tray of the scanner.

—

b)

4

i Import Model Answer

Log  Test  Analysis Services Master  Utility
Open Test Ctrl+ 0
Mew Test Ctrl+M
Test Design Ctrl+D
Save Test As...
Complete Test
Remove Test
Define Image Zones

M Ctrl+P
Scan Model Answer
Scan Test Form Ctrl+5
Manual Key Entry Ctrl+M
Image Finder Ctrl+F
Test Profile
Import Data
Export Data Ctrl+E
Batch Export Data
Data Flagging and Cleaning
Find and Replace

X

b | To
b e i) v
Manual Key Entry Acquire Stop

k<!

Exit
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9. Scan Model Answer

9.1. Scan Model Answer

3. Check Model Answer > Click Save

= Scan Model Answer
Scan Model Answer N
4
You can zcan answer forms to update the model answers. &
—_—
Model Answers Scanned: ¥ Display scanned image
Guestion Guestion Tag Fezponse &
0, Mi 0, Multiple=0] ]

1. CandMo
2 CentreMo
3. SeatNo
4. FORM

5. LANG

10,610
11611
12012
13813
14.014
15,015
16. 016

CandMo 1]
CentreMo 1} 29
Seatho 0 876
FORM 1 2-52
LANG 1 1 - English
SUBJ 1 1 - Biology
| |Scoe [Factor=1, wiong=0 =0, Multiple=0]
1 1-4
1 2-B
1 3-C
1 4-D
1 1-A
1 2-B
1 3-C
1 4-D
1 1-4
a10 1l 2-B
a11 1l 3-C
a1z 1l 4-D
013 1l 1-4
14 1l 2-B
15 1l 3-C
Q16 il 4-D -

Mote: Only multiple-choices questions will be saved.

Score Question(s): | 63 Full Mark| 63

<« v X

Back Save Exit

%

_U
[v1]
oy
“
=%

[(o]
=
B
>

Q|

4. Model Answer Saved > Click OK
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9. Scan Model Answer

9.2. Import Model Answer

1. Go to Scan Model Answer > Click Import Model Answer

Scan Model Answer

Scan Model Answer

You can scan answer forms to update the model answers,

& From Scanner

Place the forms with model answers filled on the input tray of the scanner.

Click ‘&cquire’ to start.

& 3
i *
G ; »
Delete Maodlel Answer Export Model Answer i Import Model A

v T To

ke’

2. Select the Model Answer File and click open

E @open_model_answer

A v X
Manual Key Entry Acquire Stop Exit
7KE

1+ » TH » Windows7 OS5 (C) > DataCap » TestAmyTime » Data »
FEEHERE
msE #n zE
+ = * B2 Model Answer Demo 1
/& OneDrive QBank
B e * Users
= BA + Samples
DataCap o Apps
R RECR
D PSQEA
s RPC A
DataCap 3.0 PsOER
OMR Manual P Backup
& OneDrive Loclp
0 Fi
¥+ T=
5 e
==
W =E
= ER
FER
L, Windows7 0S|
3} Lenovo_Recove
= TestAnyTime (\
o #% v
EEEEN):

Microsoft Excel 207 (*.xlsx)

~
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9. Scan Model Answer
9.2. Import Model Answer

3. Check model answer then save model answer

EZ Scan Model Answer =

Scan Model Answer =
4
‘Y'ou can zcan answer forms bo update the model answers. ‘-‘
—

Model Answers Scanned: v Dizplay scanned image

(uestion (uestion Tag Response

0, bultiple=0]

1. CandMo CandMao 1]

2. CentreNo CentreNo 1] 83

3. Seatho Seatho 1] av6

4. FORM FORM 1 2-52

5. LANG LANG 1 1 -English
6. SUBJ SUBJ 1 1 - Biology
Section 1 - Score [Factor=1, Wiong=0, Mizsing=0, Multiple=0]
1.01 2}l 1 1-4
282 a2 1 2-B
343 Q3 1 3-C
434 a4 1 4-D

5 0G5 a5 1 1-4
Gk Qg 1 2-B

7 a7 o7 1 3-C

3. a8 a8 1 4-D
3069 [oks] 1 1-4
10610 10 1 Z-B
11411 311 1 3-C
1202 mz 1 4-D
13013 G313 1 1-4
14,014 014 1 2-B

16. 015 G315 1 3-C

16. Q16 16 1 4-D -

Mote: Only multiple-choices questions will be saved.
Score Question(s): | 63 Full Mark I 63 Passing Mark | % | 0 “« |- X |
Back Save Exit

4. Model Answer Saved > Click OK
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9. Scan Model Answer

9.3. Export Model Answer

1. Go to ‘Scan Model Answer’ > Click ‘Export Model Answer’

can Model Answer

Scan Model Answer

You can scan answer forms to update the model answers,

" From Scanner

Place the forms with model answers filed on the input tray of the scanner.

Click *Acquire’ to start.

Delete Model Answer

”

Export Model Answer

4

| Import Modsl Answer_

2. Find a location then click ‘Save’

B @save_model_answer

+ » F » Windows7_0OS(C) » DataCap » TestAnyTime » Data »

HEEHE
4 T ¢
& OneDrive &
& == +
= AR *
DataCap
Apps
Data

OMR Manual P

Scan
/& OneDrive

= E=n

«
i
o

*t

m
W

EOE-E
Wi
RIS ]

wm
o™

‘i Windows7_0S |
2 Lenovo_Recove

= TestAnyTime (¥

P-4

i

QBank
Users
Samples
Apps
RPCR
PSQE A
RPCA
PSQER
Backup
Lookup

v i T
el ]
Manual Key Entry

v

Acquire

Stop

ke’

Exit

v

EEEZE(N): | Model Answer Dema 2.xlsx

FEEZT): Microsoft Excel (*.xls)

~ BEEERT
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TestAnyTime - [C:\DataCap\TestAnyTime\Data\T

10. Scan Test Form e s e o

Open Test Ctrl+0
Scan Test Form New Test CrleN
Test Design Ctrl+D
Save Test As...
1. Click ‘Test’ > Select ‘Scan Test Form’ Complete Test
Remove Test

Define Image Zones

Print Test Form Ctrl+P
Scan Model Answer

Scan Test Form Ctrl+5
Manual Key Entry Ctrl+M
Image Finder Ctrl+F
Test Profile

Import Data

Export Data Ctrl+E

Batch Export Data

Data Flagging and Cleaning
Find and Replace

2. Click ‘Start’ to scan forms

£% Scan Test Form x

Action

Fewvision 1

I TaTextFie J

I~ Owenarnite if exist

v Display scanned data v Display message v Display scanned image
Question Tag | Scanned Data 2
Message
Date/Time Message o
v & X
Scan ‘ ] Stop ‘ Exit
v 4




10. Scan Test Form

Scan Test Form

3. Options:
e To continue batch, click > ‘Continue Batch’
e To finish scanning, click > ‘Stop’ and ‘Exit’

£ Scan Test Form

Action

Fewvision 1

[T TaoTextFie
[~ Owenwrite if ewist

End Date

r Tirme v Dizplay scanmed data v Dizplay meszage v Display scanned image

(uestion Tag Scanned Data
CandMNo
CentreMo
SeatMo
FORM
LANG
SUBJ .
a1 1A
02 (2B
a3 [Ac
04 @D
[Pl D
(1] [1c
o7 (2B
[PL] e 52

Mezzage

| »

Date/Time | Message

| »

10:38:01 - Sheet Empty (40110000) N | -

Continue Batch Stop Ewit




11. Report Generator

Report Generator

1. Click Analysis > Select Report Generator

ﬂTestAnyTime - [C\DataCap\TestAnyTime\Data\OMR Form Demo.DAT]
lysic  Sepvices Macter Utility Support  Help

i Yy

Test Project I OMR Form Demo.DA j ‘OMR Form Demo

2. Select Report > Double Click

£E Report Generator

File

0DdX

Repaort Profile

Report Type

urnmary Distibution Summary Distribution
[ Ranking

[ Table Analysis
[ Comments Listing
O Pie Chart

[l Bar Chart

[ Line Chart

Distribution of each choice

It shows the Mean Value of the choices and the Percentage

[ Question Summary By Free

[ Revisian Compargion

[ Multiple: Anzwer Surmmary

[ Test Resul

[ Test Questions Analysiz
[ Test Results of Candidates
[ Ranking Report with Pazsi
[ Test Ranking Analyzis

i

i
I
W B

Toovennnn e 0G|
i - B

il

[ Test Questions Statistic
[ Test Summary

[ TG Y DR [T
£

N
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11. Report Generator

Report Generator

3. Click Next > Selection > Filter > Contents > Options > Click Preview

I Report Type I Selection Filter T Contents T
== Report Generator - Test Ranking Analysis X
File
D | X
Fepor Profile |
Report Type Selection Filter T Contents T Options )
[ﬁ Step 4
— Report
Main Title IDMH Form Demo (Revizion 1]
Sub Title ITest Ranking &nalysis - Top Ten Respondents
Header Text | g Footer Text | E
v Show selected fiter(s) W Include Flagged Respondent [ Show Result az Grade

Back | LCancel I Preview I

Preview
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11. Report Generator

Report Generator

4. Check your report summary > Click Print or Click Export

Preview

% & & #[0% ~

| 1 4

of 1

BRI

TRIAL 3 (Revision 1)

Test Summary

Grade Score Range Freq Statistics Value

3 No. of Candidates 4

A 14-18 ! No. of Questions in Test 15
Maximum Score 15.00

Minimum Score 10.00

Score Range 5.00

Score Median 13.00

Score Mean 12.75

Score Variance 492

Score Standard Deviation 222

TDIAIl 2 (Deavsicinm 4)

Print

Export



12. Export Data

Export Data

1. Click Test > Select Export Data

ﬂTestAnyTime - [C:\DataCap\TestAnyTime\Data\C
Log  Test Analysis  Services Master  Utility

Open Test Ctrl+0
Mew Test Ctrl+N
Test Design Ctrl+D
Save Test As...

Complete Test

Remove Test

Define Image Zones

Print Test Form Ctrl+P

Scan Model Answer

Scan Test Form Ctrl+5
Manual Key Entry Ctrl+M
lmage Finder Ctrl+F
Test Profile
Import Data

[ Export Data Ctrl+E

Batch Export Data

Data Flagging and Cleaning

Find and Replace




12. Export Data

Export Data

2. Select Export Mode

NOTE: Users can select either By Revision or By Filter

£ Export Data
File

DWX]|

lease Select Export Mode
& Export By Revision

Prafile:

Revision
[c2F A 1. Revision 1

" Export By Filter
 ASCIl (Fived length) BT
@ MS Excel Format

" dBase / FoxPro Format

 MS Access Format

Export Inage Path

I~ Database Validation

No. of respondents

I Exclude flagged records

|C‘\D ataCapiTestAnyTime\Exporty % PROJECT_NAME®% XLS
™ Export to a Folder (Question Tag ="_IMG_FILE_NAME
Example:  [%XPROJECT_NAME %, ZDATEX = "vYYMMDD", 2TIME% = "HHNNSS")

]

v Multiple Page File |¥ Append Image File |~ Color Image File

i

=]

Ezample: 1) \Server\Data\" tif *jpg *.png 2) \\Server\Data\%respondent_id?%.tif
" CSY (Comma Separated) 3) \Server\Data\Xrespondent_id%4* tf *.jpg *. png 4] \\Server\Data\%01_12\Zrespondent_id? tif
~ Please Select Export Mode [ Wih(... ExpotComend [GPER
@ Ll Esample:  OPEN / OPEN Filename / EXPLORE / EXPLORE Folder / Shell Command
@ Export as choice ID " Export as score " Export as Choice Description
P I~ Show 4 H.
Revision
ﬁ — [~ Wwith Model Answer [~ With Questions Information ™ ‘With Result
Dsﬂ}ﬂ 1 = Re'ﬁﬂ s1on 1 [~ ‘With Section Mark I~ ‘With Total Mark I~ ‘With Correct Percentage
Progress :

Expart

Expart Option Exit

™ Expoit By Filter H

3. Select Filter > Add Filter > Click Apply

Select Respondent

Please enter your search criteria :

Flease select the target revizion

J[11 Revision 1

r— Filter Builder

|| FRelation |

Guestion Text | Comparison

| Value

\ | v| 117 Level 1

| (= -

Add Filter

-

E it Filter | EemoveFiIterl

— Filter Applied
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12. Export Data

Export Data

4. Select File Type > Select Export File Information > Select Export Criteria

7 Export Data
File

OHE x|

Profile:

Please Select Export Mode
+ Export By Revision

Revision
[ 1. Revision 1

" Ewport By Filter

" 4SO (Fised length)

¢ MS Excel Format
pmmml  dBase / FoxPro Format
" MS Access Format

" C5V (Comma Separated)
W with("...!

Filter |
*i\a Type

le Information

|~ Database Validation

No. of respondents

Export File Name

|C:\D ataCapyTestanyTime\Expot % PROJECT_NAME?®: XLS
[T Exportto a Folder (Que
Example: [%PROJECT_NAME®, %ZDATE = "vYYYMMDD", %2TIME® = "HHNNS5")

stion Tag IMG

FILE_NAME__"

|~ Exclude flagged records

I_-I

Export Image Path |
v Multiple Page File
Example:

v Append Image File

1] \WServer\Data\" tif *.jpg * png
3] \Server\Data\Zrespondent_id?\* tf * jpg *.phg

e

[~ Color Image File

2) \\Server\Data\Xrespondent_id?%. tif
4] \WServer\Datav%01_1%\%respondent_id2. tif

l Export Command |OPEN

7

= dBase / FouPro Format
M5 Access Format

= C5Y [Comma Separated)
7 with "]

" #ML Farmnat

" XML Format
\, J
o Export as choice ID " Ewport as score " Export as Choice Descriptio
[T Show Field Headers
[ With Model Answer [ 'with Questions Information [~ With Result Filz Information
[~ ‘with Section Mark I 'with Total Mark [ With Correct Percentage
Expart FieMamsa ||:. ——
Progress : II'P g
|_ y
Export Export Option Exit EJ-C&I'I'I'.'Ih [
Ex=pait Image Path |
, [ Huligle A
—File Type
Examole. 1
' ASCI [Fixed length) E
Ex=part Command |
" M5 Excel Format
Exampl=: |

File Information

* Euport ag choice [0
[~ Sk Field Headsi:
[ 'with Model Arawer

File Type

[ 'with Sacton Maik

" Eupaoat &z scone

[ vefith Tobal Mar

" Ewxport as Choice Description

[~ 'with Conect Paicantage

Export Criteria

NOTE: Users can select from a range of options above to customize what they want
in their exported data file.
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12. Export Data

Export Data

5. Click Export Options

£2 Export Data
File

OWX| Profil:

Please Select Export Mode
% Export By Revision

Revision

[l

#1. Revision 1

" Export By Filter Filter

No. of respondents

" MS Access Format
Example: 1) \WServer\Data\“tif *.ipg *.png

I~ Database Validation I~ Exclude flagged records
File Type File Infarmatiorn
 ASCII (Fived lenath) Export File Name. |C\Data Cap\Testany Time\Expor %PROJECT_MAME% XLS
I™ Exportto a Folder (Question Tag = _IMG_FILE_NAME _]
(¢ MS Excel Fomat Exariple:  (%PROJECT_NAME%, %DATE% = "¥'YYMMDD", XTIME% = "HHNNSS"]
" dBase / FoxPro Format Epcilnaoc Rt | ~ .
¥ Multiple Page File v Append Image File [~ Color Image File

2) \\Server\DiatahZrespondent_id% tif

Progress

" CSV [Comma Separated) 3) \WServer\Datah\%respondent_id%\~.tif * jpg *.png 4] \\Server\Datah%01_1%\Zrespondent_id%. tif
Wit :
F ( Export Command |OPEN _I

@ L Example.  OPEN / OPEN Filename / EXPLORE / EXPLORE Folder / Shell Command
* Export as choice ID " Expott as score " Export as Cheice Description
I~ Show Field Headers
[ With Model Answer [~ ‘with Questions Information [~ ‘With Result
[~ With Section Mark [~ With Total Mark [~ With Conect Percentage

Ezport | Export Dption

|

6. Click Apply to accept changes.

Export Option

:Eg

‘f'ou can change the export field name listed below

[ : Apply : ] Fieset Default

[~ Select Field by Group Usze Question Tag ;I
Export | Distinct | Section | Question | Question Text | Export Field Hame | +
W1 O Fespondent D respondent_id
4] o |z 1 Level 1 Lewvel 1
%] o |z 1 Clazs_1 Clazs 1
%} o 4 1 Student Mo, STUDENT MO
%} o |5 1 MC_1 MC_1
%] O 5 2 MC_2 MC_2
%] O 5 3 MC_3 MC_3
%] O 5 4 MC_4 MC_4 A
v] O s g MC_& MC_5 &5
%] O 5 3 MC_E MC_E
%] O 5 7 MC_7 MC_7
%] O 5 g MC_8 MC_B v
%] 0O |5 q MC_3 MC_9 e
%} O & 10 MC_10 MC_10 N
%} O s 11 MC_11 MC_11 I
%} O s 12 MC_12 MC_12
%} O s 13 MC_13 MC_13
%] RRE 14 MC_14 MC_14
%} O |5 15 MC_15 MC_15
O O Image File [P.1] img_p1 f
O (] Image File [P.1] - Huperlink. | img_p1_hl
- i
Exit

y |
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13. Sav

e Test As

Save Test as

1. Click Test Save Test As > select save location > rename the test > save

ETestAnyTime - [C:\DataCap\Te

stAnyTime\Data\O

Log | Test Analysis Services Master  Utility
Open Test Ctrl+0
MNew Test Ctrl+N
Tect [lecinn Ctrl+ 1
Save Test As...

Complete Test

Remove Test

Define Image Zones

Print Test Form Ctrl+P
Scan Model Answer

Scan Test Ferm Ctrl+5
Manual Key Entry Ctrl+M
Image Finder Ctrl+F
Test Profile

Import Data

Export Data Ctrl+E
Batch Export Data

Data Flagging and Cleaning

Find and Replace

ﬂ Save Test As...

" « Windows () » DataCap » TestAnyTime » Data v @O Search Data
Organise = Mew folder == =
~ Marne - Date modified Type Size
,_."3 Dropbox ¥P
& OneDri Apps 23/08/2016 12:49 File folder
nelrive
Lockup 17/05/2016 17:04 File folder
O This PC QBank 26/08/2016 09:18 File folder
I Desktop Samples 23/08/2016 0 File folder
El Documents Users 26/08/2016 09:18 File folder
; Download D OMR Form Dermo.DAT 26/08/2016 11:12 DAT File 1,140 KB
ownloads -
[ ] plat.dat 26/08/2016 10:49 DAT File 1,140 KB
Musi -
d Music [ S5MSC_2016.DAT /201609:54  DAT File 994 KB
=] Pictures [ 7] Test.DAT 15/08/2016 12:34 DAT File 790 KB
B videos [ Testing.dat 26/08/2016 10:49 DAT File 1,162 KB
e Windows (C:) D Welly.DAT 23/08/2016 09:57 DAT File 692 KB
& 32GB MICRO (D:
= Metwnrl v
File narne:
Save as type: | TestAnyTime Test (*.dat)
» Hide Folders Cancel
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14. Remove Test

Remove Test

1.Test > Remove Test > OK

ﬂTestAnyTime - [C:\DataCap\TestAnyTime\Data\O
Log | Test Analysis  Services Master  Utility
Open Test Ctrl+0

Mew Test Ctrl+M
Test Design Ctrl+D
Save Test As...

Comﬁlete Test
Remove Test

Define Image Zones

Print Test Form Ctrl+P

Scan Model Answer

Scan Test Form Ctrl+5
Manual Key Entry Ctrl+M
Image Finder Ctrl+F
Test Profile
Import Data
Export Data Ctrl+E

Batch Export Data

Data Flagging and Cleaning
Find and Replace

=5 Remove Test

Remove Test —!‘

Thiz will remave the test and all related data. x

Test )

Mame : OMR Form Demno
Databaze : C:ADataCaphTestdrwTimesData OB Form Demo. DAT

\_ J

v Femove scanned images files

& [v'ou should backup all data and image(z] before proceeding|

=
.
)
i
=
0
w




15. Report Samples

Report Sample

Summary Distribution Report

=DataCap

Test (Revision 1)

Summary Distribution - For Each Question

Freq Choice
Count Questions Mean 1 2 3 4 1 2 3 4 6
2 VMG 1-4 1.00 0000%| 000%| 0.00
z Z)MC 1-4 2.00 0.00% 10000 % | 0.00 0.00
z I)MC 1-4 2.00 000%| 0.00%[100.00% | 0.00%
2 4)MC 1-4 4.00 0.00%| 0.00%| 0.00 % [100.00 %
z 5)MC 1-4 2.00 000%| 0.00%[100.00% | 0.00%
2 6)MC 1-4 1.50 50.00 % | 50.00 % | 0.00 %| 0.00 %
2 TIMC 1-4 1.50 5000 % [5000% | 0.00%( 0.00%
2 B)MC 1-4 2.50 0.00 % | 50.00 % | 50.00 % 0.00 %
2 S)MC 1-4 3.50 0.00% | 0.00 50.00 % | 50.00 %
2 DIMC 1-4 350 0.00% | 0.00%|50.00% | 50.00 %
z JMC -4 2.00 50.00 % | 0.00%|50.00%| 0.00%
2 Z)MC 14 200 Q.00 % 100.00% | 0.00%| 0.00%
2 A)MC 1-4 200 5000 % | 000%|50.00%( 0.00%
2 41MC 1-4 3.00 0.00 % | 50.00 % 0.00 50.00 %
Report Date : 2014-11-28 Page : 1 ofd




15. Report Samples

Report Sample

Ranking Report

==DataCap Test (Revision 1)
Ranking - Top Ten Respondents
Rank Respondent D Subject Code Score Percent | 0 20 40 60 a0 100
1| 0000000001 |567 722000 | ez o | (D
2| 0000000002 |234 267.00 | s « | (D
No. of Respondents : 2

Average:

3,743.50 | 993.00 %

Report Date : 2014-11-28

Page : 1 of 1




15. Report Samples

Report Sample

Table Analysis Report

D Test (Revision 1)
a a a Table Analysis - For Each Question
1 MC1-4
Mean Median Mode Range 5td. Dev. Variance Minimum Maximium Skewness Kurtosis 95% Conf. Int
1.00 1.00 1.00 0.00 0.00 0.00 1.00 1.00 0.00 0.00 1.00 to 1.00
Choices Desc (1] Value Frequency | Percent % 1] 20 40 60 &0 100 Cumulative % o 20 40 60 a0 100
A 1 1 2| 100.00% 10000 = |
: 2 0 of 000 10000 % | [
c 3 0 of 000% 10000+ |
D s 0 of oo 10000 % |
No. of Respondents = 2 Ho Respond= 0

Report Date : 2014-11-28 Page : 1 of 75



15. Report Samples

Report Sample

Comments Listing Report

SurveyAnyTime 60 (B5) (Revision 1)

Comments Listing - For Each Question

1 Comment
nonoooonom Comment il
Ny
ooooooonnz Comment  ifali
IJ“.\,I; (ki Ty i |,"
noooooonas Comiment  £35
L
.--"//
_-"/--
H/_,—-‘
Total Ho. of Comment{s): 3 Ho. of Respondent{s): 3




15. Report Samples

Report Sample

Pie Chart Report

==DataCap
Test (Revision 1)
Chart Report - For Each Question
Frequency of Choices
1 MC1-4
Choice Description Frequency Percent
1A 2 100.00 =%
2 B 0 0.00 %
3 C 0 0.00 %
4 D 0 0.00 %
No. of Respondents: 2 2 100.00 %

No. of Mizssing Responge: 0



15. Report Samples

Report Sample

Bar Chart Report

==DataCap
Test (Revision 1)

Chart Report - For Each Question

Percent of Choices

100
80
60
t
@
§
o 40
20
0 -
A B C D
1 MC 1-4
Choice Description Value
1 A 100.00
2 B 0.00
3 c 0.00
4 D 0.00

No. of Respondents : 2 100.00




15. Report Samples

Report Sample

Line Chart Report

==DataCap
Test (Revision 1)
Chart Report - For Each Question
Percent of Choices
100 L]

N/

/I

Percent

A

=) |
=), |

1 MC 1-4
Choice Description
1 A
2 B
3 Cc
4 D

Value
100.00
0.00
0.00
0.00

No. of Respondents: 2

100.00



15. Report Samples

Report Sample

Question Summary By Free Test Report

==DataCap

GGGGG




15. Report Samples

Report Sample

Revision Comparison Report

Tss (313 / Revision 1)

Revision Com parsion - For Each Question

Discrepancy between the data captured
. in the two scanming
Respondent ID Section
Question First Second
Scanning Scanning
000000001 Batch Information 1 Batch Information [ili} 33
0000000002 Batch Information 1 Batch Information 68 a3
00000000032 Batch Information 1 Batch Information [ili] 33
0000000004 Batch Information 1 Batch Information 68 a3
0000000005 Batch Information 1 Batch Information 68 a3
0000000006 Batch Information 1 Batch Information [ili} 33
0000000007 Batch Information 1 Batch Information 68 a3
0000000008 Batch Information 1 Batch Information [ili] 33
00000000032 Batch Information 1 Batch Information 68 a3
0000000010 Batch Information 1 Batch Information 68 a3
0000000011 Batch Information 1 Batch Information [ili} 33
Ho. of Respondent : 1 1




15. Report Samples

Report Sample

Multiple Answer Summary Report

Tss (313)

Multiple Answer Summ ary - For Each Question

| 1Q_1

A 2 B 3 c 4 o

Fraquency= 2 Frequency = Frequency = Frequency= 0
| 2Q_12

A z B 3 c 4 o

Frequency = Frequency = Frequency = 2 Frequency= 0
| 3Q_13

A 2 B 3 c 4 o

Frequency = Frequency=10 Frequency = Frequency= 2
| 40Q_14

A 2 B 3 c 4 o

Fraquency= 0 Frequency= 2 Frequency = 2 Frequency =
| 5Q_15

A z B 3 c 4 o

Frequency = Frequency =2 Frequency = Frequency= 2

‘ No. of Respondent: 11

Report Date : 2014-11-28

Fage :

1 of1



15. Report Samples

Report Sample

Test Result Report

Tss (313)

Test Result - Rank Candidates ata Whole

Accuracy (Total Q = 15) Score Weighted Total
Item Rank Resplt;)ndent Achieved | Adjustment| Grand
Correct | Incomect | Missing Achieved | Adjustment (100%) (0%) Total
10 5 0 15.0 0.0 15.0 0.00 15.00
! ! <Emply> <Empty> 0000000005 X | 234 [ oo | 50.0% | 0.0% | 50.0% | 0.0% | 50.0%
5 10 0 15.0 0.0 15.0 0.00 15.00
? ! <Emply “Emely 0000000010 | 25.4%] | 5289 | 0.0 | 50.0% | 0.0% | 50.0% | 0.0% | 50.0%
7 ] 14.0 0.0 14.0
3 2 | <Empty= | <Empty= 0000000001 8| = e [ o [ [== °|'°°H=___ 14.00 —
2 E E = 0000000009 5 10 0 14.0 0.0 14.0 0.00 14.00
= = =
4 mely mey | 23.4%] | 588 | 0.0 | 48.7%] | 0.0% | 46.7% | 0.0% | 487%
5 3 Emply Empty> 0000000011 5 10 0 13.0 0.0 13.0 0.00 13.00
=Emply= =Em
P P [ 2943 | 588 [ oo | 43.3% | 0.0% | 43.3% | 0.0% | 43.3%
g 4 =Empty= =Empty= 0000000007 3 12 0 100 0.0 100 0.00 10.00
P P | 17.6% | T0.6% | 0.0 | 23.3% | 0.0% | 33.3% | 0.0% | 33.3%
3 12 0 9.0 0.0 9.0 0.00 9.00
7 5 =Empty= =Empty= 0000000006 | | | o | s | e | 100 | 0.0 | 20.0%
8 L <Empty= =Empty= 0000000008 1 14 0 9.0 0.0 9.0 0.00 8.00
[ sswl  [s2aw] [ oo [ 300 [ 00w [ 200t [ oo [ 20.0%
3 12 0 8.0 0.0 8.0 0.00 2.00
9 6 <Empty= <Empty= 0000000002 s EE == o = = =
2 13 0 6.0 0.0 6.0 0.00 6.00
10 7 <Empty> <Empty> 0000000004 B R [0 = BEE [ oon [00%
2 13 0 5.0 0.0 5.0 0.00 5.00
11 8 <Empty> <Empty> 0000000003 e i e [ oo [or [ oon 7%

Report Date : 2014-11-28

Fage : 1of2



15. Report Samples

Report Sample

Test Questions Analysis Report

Tss (313)

Test Questions Analysis - Sortthe Questions By Record Order

Mo. of Question =15
Mo. of Candidate = 11

Accuracy (% ) of Answer Choice Distribution
Section|Question| Correct Incorrect Missing 1 2 3 4 5 6 Model Answer
] Choice : 1
] 2 Ghoice : 2
] 3 Choice : 3
] 4 Choice : 4
] 5 Choice : 1
] 8 Choice : 2
] T Choice : 3
] 8 Choice : 4
] ] Choice : 1
] 10 Choice : 2
10 Choice 1 1,2
o 2z Choice 1 1,3
o 3 Choice : 1, 4
] 4 Choice : 2, 3
10 5 Choice : 2, 4
Average : 31 Ta(T

Report Date : 2014-11-28 Page : 1 of 1




15. Report Samples

Report Sample

Test Results of Candidates Report

@ @ | 57 C\Users\DataCap\AppData\LocahTemp\satTempHTML htrml

o-cf

Hem 1

Candidate Result 1]

0000000001

GroupZ
Rank

az a3 Q4
2 3 1t

(5 3
e

Tt

[as
R

Q10
12

a1
124

a3 0s
149 234

as
249

cglovels

0000000002

[0s
2x4

05 3 ar
2t 2¢ 25

[0
23

[as
2t

Q10
2v

a1
13012

s
23023

0000000003

)
a1

|mo

al
0x1.2

Q3
014

04
023

a5
%3]

Mo

[a1

0000000004

|

a2 a3 aa
&2 43 44

as 06 a7
4t 42

4

4

08

)
i

|cnu

a1
oxi,2

ox1,3

a3
01 4

0s
023

o5
024

0000000005

3 o7
2v 3¢

Q10

a1
ox1.2

Qs
023

3
=

0000000006

a2 a3 04
12 43 a4

a8
Txd

s
3

9
ix1

Q10
B

a1
0x1,2

3
0t 4

04
023

a5
[

0000000007

a3
3

2 04
42 axs

o5 as a7
13

Q10
32

a1
oxt 2

0x1.3

a3
01,4

Qs
023

as
024

Group3 0000000008

a3 1
43 E

3]
e

a1

0x12

a2
013

a3
ox1.4

[
023

a5
=0

a1

Group
roup3 0000000009

|4

[
1t

a5 3 a7
5t 42

3
4

a1
0x1,2

a2
0<1.3

04
023

Gorrect
Incorrect
Missing

Score i
2 0

[

i 10

Grount

G

IDz

3

IDS

a1




15. Report Samples

Report Sample

Ranking Report with Passing Mark Report

Tes (313)

Ranking Report with Passing Mark - Top Ten Respondents

Rank | RespondentID Candidate Name Grade Percent 0 20 40 60 &0 100
1| 0000000010 |Ko Chung Ha 1500 5000« | (NN
1| 0000000005 |HaoYin Ling 15.000 5000« | [
2| 0000000009 |Ho PuiShan 1400 4667« | [N
2| 0000000001 |Chan Tak Fai 14.00| 4667« | [N
3| 0000000011 |Chan Kam Shing 13.00| 4333 | [
4| 0000000007 |Chau Yuen Yee 10.00 3333 % _
5| 0000000008 |Ho Kwok Fai goo| 3000 | (NN
5( 0000000006 |Chan Man Kwong 9.00 30.00 =% _

G| 0000000002 |ChengYukTung 8.00 26.67 « | [N
7( 0000000004 |Fong Kam Ching 6.00 20.00 % | [N

No.of Respondents: 11 Average: 11.30 37.67 %

Passing Mark : 0

Candidate who fails in the test is marked with ="

Report Date : 2014-11-28

Page :

1of1




15. Report Samples

Report Sample

Test Ranking Analysis Report

Tss (313)
Test Ranking Analysis - Top Ten Respondents

Candidate Mark Result Ranking Correct Wrong Unanswered Status
Name Answer Answer Qu estion
Ko Chung Ha 15.00 1 5 10 0 (Highest)
Ho Yin Ling 15.00 1 10 5 0 (Highest)
Ho Pui Shan 14.00 2 5 10 0
Chan Tak Fai 14.00 2 ] 7 0
Chan Kam Shing 13.00 3 5 10 0
Chau Yuen Yee 10.00 4 3 12 0
Ho Kwok Fai 9.00 5 1 14 0
Chan Man 9.00 5 3 12 0
Kwaong
Cheng Yuk Tung 8.00 G 3 12 0
Fong Kam Ching 5.00 7 2 13 0 (Lowest)
Mo.of candidate attended : 11
Passing mark : NIA
Highest mark : 15.0
Lowest mark : 6.0

Average mark . 11.3



15. Report Samples

Report Sample

Test Question Statistic Report

Tss (313)

Test Questions Statistic - For Each Question

Choice | Score Skew-
Count | ltem Mean Mean (Median| Mede | Range| 5td Dewv|Variance | Min Max ness |Kurtosis 958 C.I.

a1 055 1.00 1.00 1.00 0.52 0.27 0.00) 1.00] -0.21 0.00 0.24 to 0.8

218 045 0.00 0.00 1.00 0.52 0.27 0.00] 1.00 0.21 0.00 015 to 0.78

3.00 055 1.00 1.00 1.00 0.52 0.27 0.00) 1.00] -0.21 0.00 0.24 to 0.8

3.00 045 0.00 0.00 1.00 0.52 0.27 0.00] 1.00 0.21 0.00 015 to 0.78

236 027 0.00 0.00 1.00 0.47 0.22 0.00] 1.00 19 0.00 0.00 to 0.55

& Q8 2.38 045 0.00 0.00 1.00 0.52 0.27 0.00] 1.00 0.21 0.00 0.18 1o 0.78
T QT 227 02T 0.00 0.00 1.00 0.47 0.z2 0.00] 1.00 -] 0.00 0.00 1o 0.55
B Q8 245 027 0.00 0.00 1.00 0.47 0.22 0.00] 1.00 ] 0.00 0.00 to 0.55
] 245 027 0.00 0.00 1.00 0.47 0.22 0.00] 1.00 ] 0.00 0.00 to 0.55
245 0.27 0.00 0.00 00 0.47 0.22 0.00 1] ] 0.00 0.00 to 0.55

Report Date : 2014-11-28 Page : 1 of1




15. Report Samples

Report Sample

Test Summary Report

Tss (313)

Test Summary

Grade Score Range Freq Statistics Value

C 13-15 4 Mo. of Candidates 1

D 11 -13 1 ] )

E 9- 11 1 Mo. of Questions in Test 15

F 0-19 5 Maximum Score 15.00
Minimum Score 5.00
Score Range 10.00
Score Median 10.00
Score Mean 10.73
Score Variance 1322

Score Standard Deviation

3.64




15. Report Samples

Report Sample

Test Score Listing Report

Tss (313)

Test Score Listing - For each respondent

Chan Kam Shing

Question Score Total
Section @ Paper 1 {3ingle Answer)
a1 o_ 1.00
@z oz 1.00
@3 o3 1.00
a4 o_4 100
@5 25 0.00
Q6 QB 1.00
a7y o7 0.00
@8 o_% 0.00
@s o_3 0.00
Q10 2_10 0.00
Section 10 Paper 1 (Multiple Answer)
a1 o_ 0.00
@z o_12 0.00
Q3 o_13 0.00
@4 o_14 0.00
@5 2_15 0.00
Section 11 Paper 2 (Score Input)
@1 Fz_o1 §.00
@2 Fz_Qz 0.00

13.00




15. Report Samples

Report Sample

Revision Comparison Report

Tss (313 / Revision 1)

Databaze Lookup

Q No.| Answer for Revision 1

Answer for Revision 2

1| Chan Tak Fai

Chan Tak Fai

2014411428 15:56

2014/11/28 15:55

0000000002

0000000002

Database Lookup

Q No.| Answer for Revision 1

Answer for Revision 2

1| Cheng Yuk Tung

Cheng Yuk Tung

201411428 15:56

2014/11/28 15:55

0000000003

0000000003

Database Lookup

Q Mo.| Answer for Revision 1

Answer for Revision 2

1| Fong Ching Yee

Fong Ching Yee

201411428 15:56

2014/11/28 15:55

0000000004

0000000004

Databaze Lookup

Q2 MNo.| Answer for Revision 1

Answer for Revision 2

1| Fong Kam Ching

Fong Kam Ching

201411728 15:56

2014/11/28 15:55

Q00000005

0000000005

Databaze Lookup

Q Meo.| Answer for Revision 1

Answer for Revision 2

1| He ¥in Ling

Ho Yin Ling

2014/11/28 15:56

2014/11/28 15:55

0000000006

0000000006

Databaze Lookup

2 Ne.| Answer for Revision 1

Answer for Revision 2

1| Chan Man Kweng

Chan Man Kwong

201411428 15:56

2014/11/28 15:55

Q0000 00D0T

0000000007

Databaze Lookup

Y

|
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16. Remove Records

Data Flagging and Cleaning — Removes Records

1. Click ‘Test’, select ‘Data Flagging and Cleaning’

Log | Test | Analysis Master Utility Support Help

— Open Test Ctrl+Q
MNew Test Ctrl+N
Test Design Ctrl+D
Te Save Test As..
Complete Test

Remove Test

2> e

j |De mo Test

A
Define Image Zones i L.
) mputer Solutions Limited
Image Zone Mapping
Print Test Form Ctrl+P
o) [ (=
Scan Model Answer E . . Dl Dote
Scan Images .
D D O. OO O DO
Batch Image Conversion D 1D D 1O D oS
Oy 100 3OOy OOy
Scan Test Form Ctrl+5 i
Os s DD s 003 s OO0y
Manual Key Entry Ctrl+M e b e
Image Finder Ctrl+F Cr T E B TE D T D
P PR R
TEStP’OﬁlE Cs s OO vO0s s OO0
B s D O D s D e
Import Data
Export Data Ctrl+E [ A B T D A B C D
— B2 B e Y e s s § T 1O
FatthZenmelata 0 RooS0 Toooo
. . = B oOoOoooa Bl O e R e e i e |
| Data Flagging and Cleaning b Mmoo W oo e o .
= ’ — F £ 3 e I e T e Y e 0 oOooocoo
AT AETETH ATH o A B €D A B C D
2. Click Show Result
= Select Respondent
Fleaze enter your search criteria
— Pleaze zelect the target revizion
[ 1] Revision 1 -
— Filter Builder
| Relation | [uestion Text | Comparigon | Walue
I vI |1 | Batch Infarmation "I |= "II vI
Add Fiter | Edt Filter | Bz Fizs |
— Filter &pplied

Show Rezult
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15. Remove Records

Data Flagging and Cleaning — Remove Records

3. Click Clean Respondent > Choice the Clean Record > OK

£% Data Flagging and Cleaning X
Action
" Flag Respondent
Search Result Search Result Details
Mo, | Respondent D |5 Questionable Flag record  fClean Recor Mo Guestion Test Responze |
1 0000000007 O O O 1 [1. Batch Information | X
2 | 0000000002 O O O 2 2. System Batch Murnber o000 )
3 0000000003 O O O 3 3 Update Time 201 50507220008
4 | 0000000004 O O O 4 1. Candidate_Mo 000000
5 0000000005 O O O 5 2 Clasz 14
£ 0000000008 O O O 5 3 Clasz_Mo ]
7 0000000007 O O O 7 4. Subject_Code
5 | 0000000008 O O O 8 |1 Candidate Name Chan Tak Fai
g 0000000003 O O O 3 1. Image Clip
10 0000000010 O O O 10 1. Score Adjustment
11 | 0000000011 ¥l O O 11 |2 Tatal Scare 4
12 00000000132 O O O 12 1.8.1 1-4
13 0000000013 % O O 13 202 1-4
H 14 303 1-A
15 404 1-4
16 |5G.5 1-4
17 |BG_E 1-4
18 |77 1-4
19 (808 1-4
20 |9.09.9 1-4
21 10,310 1-4
22 1.Em oaoo
23 2012 oaoo
24 3013 onoa
25 4014 0aoo hd
o | 1| [ [« S
Total Record(s): 13 K Esi

86




17. Link Up Database

Link up Database

1.

Test > Test Design

og | Test | Analysis Master Utility Support Help

— Open Test Ctrl+O k‘ —]
MNew Test Cl+N |5
ew | es i+ g ]

— | (eTeTTEm— D |

Te

l Save Test As. '

Remove Test

Define Image Zones

Image Zone Mapping

Print Test Form Ctrl+pP
Scan Model Answer
ScanImages

Batch Image Conversion

Scan Test Form Ctrl+§

Manual Key Entry Ctrl+M

Image Finder Ctrl+F —
Test Profile

Import Data o
Export Data Ctrl+E o

Batch Export Data

Data Flagging and Cleaning
Find and Replace

2.

Question > Right click Question > Edit Question

Test Design - [m} X
Action Questions
== || Modify
[ «
General Revisions l Questions Grouping T “alidation 1 Options T Cost T Grading
Test Questions | Question Bank |
{1 Batch Information 5, (Not Classfied] =l
* D Candidate Information Question I Level | Score
S| ‘._I Database Lookup |4 MC (4 Choices From 1to 4) Other a
2| 1. Candidate hiacg [5#MC (4 Choices From & to D) Other 0
{1 Image Informatic New Section |54 MC (5 Choices From 1to 5) Other a
{1 Score Informatio Edit Section [ MC (5 Choices From & to E) Other ]
(] Paper 1 (Single 7 Remove Section [5#MC (6 Choices From 1 ta B Other a
] Paper 1 (Multiple gME [6 Choices From A to F) Other a
{) Paper 2 (Score It
- |
Clone Question Order
Make confirmation to question bank
Calculate Indexes
Rearrange j
Rebuild Questions < >
Auto Question Generator Question I Leve|[ Scare
I~ Show Question Score [S0-0=50) < >
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17. Link Up Database

Link up Database

3.

Database > click Check Database > Click Database

Test Questions

—

Guestion Mo

[uestion Tag |EN.~'1'~ME

Guestion Text Description

I

HTML

Candidate Name

Group I

Question Type  [Text [Fived Length] |
Infarmation Type IData j
Data Type

IAII Characters j

Search Key Mo. |1

Question Style I

Max Length |5|:I

Led L Lef Ll

[ata Format I

[ Score this question

Tatal Score of Question ID

ale
r,

Choices I Y alidation | Database T Scoring T Options T Image T tarking
v Check Databasze
+ Bnswer must match database field
i Get answer from databaze field
Link Question |84 1. Candidate_No ~|

+ Direct Connection " 0ODBC
IData'\LDDkup\Tlaining.:-:Is ﬂ

T able |Classg =]

Field |Name ~| @ Shing ¢ Mumeric

— Luestion Bank

[~ Update Question Bank

¥ Create a new question { Update exizting question

v

oK

Subject I% [Not Classfied)

] X

Cancel
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17. Link Up Database

Link up Database

4. Choice of Database Location > change database type to Excel > Click open

Database

.'W’ Select Database File

« v <« DataCap » TestAnyTime » Data » Lookup v O Search Lookup

Organise v New folder H==

~

& Training xls 16/02/2014 23:22 Microsoft Excel 97...

£# Dropbox

‘& OneDrive

[ ThisPC

I Desktop

|£ Documents
¥ Downloads

J’a Music

&= Pictures

B Videos

i Windows (C)
& 32GB MICRO (D:

# Quick acce: Name Date modified Type Size

23 KB

? Network ~

File name: I | Microsoft Excel (*.xls)

l| Open |

Cancel

5. Select the Excel Table > Select the link up field > OK

Test Questions

Question No. |1 :’ Question Tag  [CNAME

Question Text

Description T HTHML

Candidate Mame

Group I ;I
Question Type [Teut [Fived Length] =] Questonsyle [ |
Information Type IData—z tax. Length Iﬁn—:’
Data Type W Drata Format lﬁ

Search Key No. I1— I~ Score this question
Total Score of Question Ig—:l
Chaices T alidation T Database T Scoring T Options T Image T Marking

|v Check Database

& Answer must match database field

" Get answer from database field
Link Question I% 1. Candidate_Mo j

[Data\Luukup\Tlaining.xIs ﬂ]
—————— —
Field Narme 'I * Sting ¢ Mumeric

~ Huestion Bank

[~ Update Question Bank '

% Create a new question = Update existing question

Subject i - X |
ubiect [}, (Not Classfied) - Cancel

89



17. Link Up Database

Link up Database

6. Rightclick

section > New Question

£ Test Design

Action Questions

&

(] Batch Information
[ Candidate Information

=R | Oatab
]
L
[ ]
@ LF

I~ Show Question Score (50-0=50)

- X
|[ Modify
General Revisions T Questions ll Grouping W Walidation T Options T Cost T Grading
Test Questions | Question Bank. |
(%), Not Classfied) =l
Question | Level | Score
SR [S#MC (4 Choices From 1 to 4) Other [}
New Section [5#MC (4 Chaices From & ts D] Other 0
Edit Section |5 MC 5 Choices From 1 to 5) Other o
R |2 MC (5 Chaices From 4 to E) Other 0
|2 MC (6 Chices From 1 ta6) Other 0
[5#MC (6 Choices Fiam A to F) Other 0
- «add
Clone Question
Make confirmation to question bank Order
Calculate Indexes
Rearrange j
Rebuild Questions
< >
Auto Question Generator
Question Level Score
BReanange < >

7. Create Question Tag name > Question Text > Question check to Text(Fixed
length) > Max Length to 200 > Database

Test Questions

Data Type 4l Characters -

Search Key No. l_

Tatal Score of Question :I

ata Formal I

Question No. 2 =] Question Tag  [NAME
Question T ext Description HTML
|
MAME
Group | L]
Question Type Test [Fixed Length) h Cuestion Style
nformation Type |Data -

I~ Score this question

=

Order

=

Choices [ Validation Database Scoring ] Options T Image T Marking
AND/OR I Cormparison [ Walue OR ZQuestion Tag% I:J
Question Bank
™ Update Question Bank
{* Create a new question " Update existing question
Sublect [, (Not Classfied) =

v

OK

X

Cancel

20



17. Link Up Database

Link up Database

8. Click Check Database > Select Get answer from database field > Select Link Question
> Select show the field > OK

Test Questions

Guestion MNo. I'I ﬁ Uuestion Tag IEN-"-"-ME

Cluestion Text

Description T HTHL )

Candidate Mame

Group I j
Huestion Type ITez-ct [Fized Length] j Huestion Style I LI
Infarmation Type IData j tax. Length IEE| ﬂ
Data Type I}.:.,'" Charachers j [rata Format I LI

Search Key Mo, I‘I [~ Score this question
Total Score of Question ||:| ﬂ
Choices T Y alidation Database Scoring T Optiong T Image T b arking )

IF Check. D atabaze I

% Anzwer must match database field

= Get answer from database field

Link Question |85 1. Candidate_No |
f+ Direct Connectian ¢ 0ODBC
DataLookuphT raining. <ls ﬂ
Table |Elass$ ;I
Field IName ;I f* Sking " Mumeric
— Question Bank, v
[~ Update Question Bank, 0K
{* Create a new question {~ Update exizting question
Subject Mot Classfied - X
Iﬂ ( ] J Cancel
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18. Test Design

18.1. Test Desigh — Options

TestAnyTime provides a range of options for your scanning projects. Users can select
options for scoring or not scoring questions, to allowing multiple answers or not allowing
missing answers etc. Below is a table which highlights the range of options available:

Option Function
Question Tag Quick edit the question tag
Score Option to count questions with score or no score
(Usually disable for information questions e.g. candidate number)
Multiple Validation check option for questions with multiple answers
Missing Validation check option for questions with missing answers
Print Not for OMR Mode
Duplicate Validation check option for questions with duplicate data
Export Option to choose if a particular question is exported or not
£ Test Design - (] X
Action
= = Modify
General Revisions ] Questions ] Grouping ] Validation ] iOptions! ] Cost 1 Grading
~ —
Section Question Question Tag Earc Trim Score Multiple Missing Dizplay Prirt Duplicate E xport Question_*
Infa 1. CandNo CandNo Bath O %) O %] %) %
Info 2. CentieNo CentreMo Both O i1 O %] %] T
Info 3. SeatMo Seatho Eoth O %] O %] %) T
Info 4. FORM FORM %] %) O %] O %] MC
Info 5. LANG LANG i %] O %) O %] MC
Info 6. SUBJ SUBJ %} %} O %] O = [
Section 1 1.01 a1 %) (%) O %) O %] MC
Section 1 2.02 Q2 %] %] O %] O %) MC
Section 1 3.03 Q3 i1 1 O i1 O %] MC
Section 1 4.04 04 %) (%] O %) O %) MC
Section 1 5. Q5 Q5 %) %] O %) O %) MC
Section 1 5. 06 [Fl %] %] O %] O %] MC
Section 1 7.07 a7 %] %] O %] O %) MC
Section 1 8.08 oL %] %] O %] O %) MC
Section 1 3.09 [ E] %) (%) O %) O %] MC
Section 1 10.010 ¥ 1] %] (%] O %] O %] MC
Section1  11.011 a1l % %} O %] O Z [
Section1 12012 012 %} %} O %} O =R [ =
- - [~ y = = = = = = - }'_l
OMR Options
ScanT ools Application No l_ J Vv Pages per Image Document
Transport Printer Information [~ Date/Time Transport Printer Offset ln_j ’1_:‘
[” Respondent ID
[~ Scoe
OMR Form for Printing | J
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18. Test Design

18.2. Test Design - Grading

TestAnyTime features a grading system which can be set depending on the score range. For

example if the score is between 41 to 50, it represents an A Grade. Users can set their own

types of grades in the ‘Grade Description’ box.

£ Test Design _ O %
Action
=¥ || Modify
Revisions Questions Grouping Validation Options Grading
Grade Description [>) From Score (<=) Ta Score =

1 |a | 41.00 N

2 B 31.00

3 C 21.00

4 D 11.00

5 E 1.00

NOTE: Assigning specific scores for each question or each section can be done
under the ‘Question Tab’ in ‘Test Design Window’. Users can set scoring for:

e Correct Score Factor al Section %
[ J Default Wrong Score Section Name  [Section 1
) Single Answer MC [ Choices ] Miscellaneous T Description
o Missing Score Flordee ity
Choice Description Score -
H A | 0.00
o Multiple Score Lk oo |
3 |C 0.00
4 D 000 | Order
5
5 El
7
] -
Correct Score Factor _ Single Arswer MC
Missing Score
Default Wrong Score M G
v X
QK Cancel
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19. Utility

19.1. Utility — Backup Database

1. Go to Utility > Backup Database

Log Test Analysis Master | Utility | Support Help

-‘_i, - " Repair Database 1 -  —
= - | ¥
Test Project Im Hestore Database j |Demo Test

| Configure Scanner |
A | System Options I A -

2. Click OK to Backup

Backup Database

Backup Database

Ig c: [windows]

.
S DatalCap
3 TesttrwTime

& BACELR
160714
2160819
2160823
160825
[Ca160826

ChDataCaph Testimy Time\BACKILIFY,

I Include Batch Image File
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18. Utility

18.2. Utility — Restore Database

1. Go to Utility > Restore Database

Log Test Analysis Master | Utility | Support Help

- : _ Repair Database
4 = Sann
i 7 Compact Database D L =
= Backup Database
Test Project I Restore Database ' j |Demo Test
| Configure Scanner |
A System Options | A -

2. Select Restore the date > Click OK to Restore

Restore Database

Restore Database

I = o Pwindows) LI

T
£ DataCap
£ Testbry Time

B BACKUP
1160714
(11608149
(1160823
(1 160825
(1160826

CADatalaph Testhny TimeBACKILIFY,

[ Include Batch Image File
Cancel
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20. Remote Support

Remote Support

1. Click the support > remote support

. TestAnyTime - [C! \DataCap\TestAnyTlme\Data\SSMSC 2016.DAT]

Test Project | SSMSC 2016.DA | |ssmsc_2016

Warning: This computer program is protected b

2. Call and provide us with your TeamViewer id and password

£) TeamViewer — X

Q TeamViewer

QuickSupport

Allow Remote Control T

Please tell your partner the following ID to connect to
your desktop:

I XXX-XXX-XXX
XXXX

) Cancel
Www.teamviewer.com

Ready to connect (secure connection)
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21. Contact Us

Contact Us

For technical support and further assistance with this TestAnyTime, please

contact us below:

Office Hours:

Monday to Friday:

09:00 A.M. —06:00 P.M.

Saturday:

09:00 A.M. —-01:00 P.M.

Contact Details:

Tel: (+852) 2121 0868
Fax: (+852) 2121 0735
Email: enquiry@datacap.com.hk

For more information please visit: www.datacap.com.hk

==DataCap

Datacap Computer Solutions Limited

“data collection made easy”
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